QLD NMISSION SCHOOL

Parent/Student Handbook
2011-2012




OLD MISSION SCHOOL FAMILY HANDBOOK

Non-Discrimination Policy for Old Mission School

Old Mission School in the Diocese of Monterey, nfidaf its primary mission to be a
witness to the love of Christ for all, admits stotdeof any race, color, national and/or
ethnic origin to all the rights, privileges, progrs, and activities generally accorded or
made available to the students at the school. Midion School does not discriminate
on the basis of race, color, national and/or etbnigin, age or gender in administration
of its educational policies, admissions policiehadarship and loan programs, and
athletic and other school-administered programsilé\Old Mission School does not
discriminate against students with special neefld) eange of services may not be
available. Likewise, Old Mission School does nstdminate against any employee or
applicant for employment on the basis of gendeg, digability, race, color, and national
and/or ethnic origin. Old Mission School resertresright to be the sole judge of merit,
competence and qualifications, and can favor Catlaplplicants and co-workers in all
employment decisions, especially in those posittbas have direct bearing upon the
pastoral activity of the Church.

Old Mission School Parent/Student Handbook

The Old Mission School Parent/Student Handbooldighed as a guide for parents and
students to understand their responsibilities dligiations, as well as statements of
policy and procedure that enhance the educatiomastry of Old Mission School. Old
Mission School standards and administrative opanatare also included. Policy
statements are necessarily generaltaecadministration reserves the right to make
adjustments as circumstances ari8¥e ask that you read this handbook carefully and
keep it for reference.
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MISSION STATEMENT

The Old Mission Catholic School community is detigckto the development of socially
responsible citizens for the twenty-first centuyorare spiritually empowered,
academically enriched, and morally accountdtiteheir actions.

SCHOOL PHILOSOPHY

The philosophy of Old Mission School focuses onkimay cooperatively to develop three
ideals: 1) spirituality; 2) academic excellencgin®egrity. Recognizing parents as
primary educators, we work cooperatively within Mission Parish to achieve an
innovative and disciplined school environment. Wlemphasizing core curriculum, we
encourage discovery, challenge, high academic atdadand service to others.

We strive to model for one another Christ-centénéelrity, becoming spiritually
enriched for encounters with the Living Christ.cE&hild has a right and responsibility
to develop his or her full potential as a child3xd - spiritually, intellectually, socially,
emotionally, and physically.

We embrace and support the following attribute€atholic education:

The Catholic school affords a particularly favoratdetting for catechesis with its daily
opportunity for proclaiming and living the gospeéssage; for learning and appreciating
the teachings of our Church; for acquiring a deeplerstanding, reverence, and love of
the Liturgy; for building community; for prayer;f@roper formation of conscience; for
the development of virtue; and for participatingGhristian service. In addition,

Catholic schools strive to relate all of the sciesto salvation and sanctification.
Students are shown how Jesus illuminates all®@Hi§cience, mathematics, history,
business, biology, and so forth.

United States Conference of Catholic Bishops
Washington D.C., 2005

School-wide Learning Expectations
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As a graduate:
Spirituat
I will know, understand, embrace, and apply theitspi Jesus in my life.
* | can tell the story of Jesus and how he directs us treat
others.
» | will play and work cooperatively with others andrealize
how my choices affect those around me.
» | will respect myself and each person in my school
community as demonstrated by how | speak and behave
throughout each day.

Academic
| possess a multilayered religious and academikgvaand that is solidly
established and ready for application.

* | will be proficient in writing a complete sentence strong
paragraph, and well-written essay employing correct
grammar and punctuation.

* | will gain knowledge and an appreciation of the wdd’s
diversity through language acquisition, investigatre
reporting, and an awareness of current events.

* | will develop an appreciation for reading by choomg to
read a variety of literary genre with demonstrated
comprehension.

* | will master the basic mathematical operations anaéxplore
the realms of science and math through real-life
application, laboratory experiences, and cooperatig-
learning opportunities.

Service and Global Awareness
| am part of a worldwide community with responsti®k for the well-
being of all life, resources, and the environment.

» | will participate in service and recycling projects,
recognizing my responsibility for the well-being ofall
Earth’s people, animals, and resources.

» | will demonstrate my involvement by actively participating
in the Families for Families program, St. Vincent & Paul
food drive, OMS tithing and Christmas gift program, and
Operation Rice Bowl.

* As aseventh and eighth grader, | will, with the hig of my
advisor, select an individual service project which
positively impacts the community.

Critical Thinking and Practical Application
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| take responsibility for my own actions, thinktaally, and apply the
problem-solving skills I am learning.

* | will learn and apply a variety of conflict-managanent
strategies when | am having difficulty with another

» | will understand and accept the consequences foryn
actions.

* | will apply my problem-solving and critical-thinki ng skills
to a variety of scholastic endeavors.g, Science
Experiment Night, Mathcounts, science labs, and
enrichment programs.

ACCREDITATION

Old Mission School is fully accredited by the Westéssociation of Schools and
Colleges (WASC) and the Western Catholic Educatiéisaociation (WCEA).



OLD MISSION SCHOOL FAMILY HANDBOOK

GENERAL INFORMATION

Personnel

1)

2)

Pastor

The pastor of Old Mission Parish, directed by tighBp and canon law, is
directly responsible for all parish endeavors. ®ueh major endeavor is the
parish or area school. The pastor can renderceeavid leadership to the parish
or area school by being a religious leader, comtyimiilder, and administrator,
working together with the principal, faculty, pat&nand other parishioners in a
joint effort to advance the education of the claldr He is also responsible for the
hiring of the principal and the renewal or non-m@akof the principal’s
employment agreement.

Principal

This position of administrative responsibility dag with it a unique opportunity
for shaping a climate of Catholic/Christian valaesl an atmosphere for learning
that will nurture the growth and development ofreperson. The principal
fosters community among faculty and students. 8huerstands the Catholic
school is part of larger communities, both paristi eivic. The principal
collaborates with parish, area, and/or diocesasgoeel in planning and
implementing policies, programs and/or the usdeffacilities and grounds.

3) Faculty and Staff

The faculty forms a faculty/student/parent commuimtthe school with the
purpose of developing an atmosphere where thagetidaith of each student,
along with his/her intellectual, moral, physicaidecreative capacities may be
developed and strengthened. The faculty makesnanttment that in every
classroom is a teacher who cares that every stuelesity day, learns and grows
and feels like a real human being. Staff membersesponsible to the principal
for the efficient operation of the school and foe performance of duties
according to each job description.

4) School Secretary

5)

The school secretary is responsible to the prihéguahe efficient operation of
the school office and for the performance of secial clerical, and other duties
related to the principal’s office. She provides Welcome to the school, and her
hospitality, openness and warmth are vital contatsito the school community.

Registrar

The school registrar is responsible to thegpal for the efficient

operation of the registrar and for the performaofcassisting

families with school information, applications, iggations, contracts, tuition and
ASA accounts. She provides another voice of wektmthe school, and her

10
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openness and her ability to work with each famigkes her an important
contributor to the school community.

6) Bookkeeper
The school bookkeeper is responsible to the pratdgr the efficient operation of
the business office and for assisting in billingl @ookkeeping records.

ADMISSION POLICIES

Admission to Old Mission School is a multi-step ggss. New applicants for transitional
kindergarten, kindergarten, and grades one threigjit will be screened and interviewed
before their names are placed in an eligibilityldooadmission to any particular grade
level. Once accepted, all families must completd submit a signed Admission
Contract before students can be officially enroied attend classes.

Acceptance of a student into Old Mission School msdhat the family of the student is
also accepted into the school community. Studamdstheir families are expected to
contribute to the enrichment of the Catholic comityuat the school. Students will be
admitted who, in the judgment of the administraticem successfully have his/her needs
met at Old Mission School.

Parents and guardians are required to thorougfdynmthemselves regarding each of the
regulations set forth in the Old Mission School HgmHandbook, particularly in the

areas of religious education, school philosophsgigiine, parental/guardian/family
member behavior, and financial obligation of theepés/guardians.

ADMISSION PROCEDURES

1. Old Mission School does not use waiting listetaluate applicants’ enroliment
status. We treat each school year independendlyareligibility pool is
established for that school year only. Each sprvegbegin anew accepting
students and setting up an eligibility pool for ffear that begins in the fall,
without any carryover from the previous year. Attee screening process is
complete, consideration for admission to Old Miss8zhool is generally given
to:

a) Continuing students enrolled in Old Missiom&a.
b) Siblings of students who have re-enrolled.

C) New Catholic students from OIld Mission Parish.
d) Catholic students from surrding parishes.
e) Other new students.

11
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Copies of the social security card, birth, b&pal, and First Eucharist certificates
are submitted at the time of application for altt@dic pupils. For all non-
Catholic pupils, copies of the birth certificatedasocial security card must be
submitted at the time of application.

Academic records must be presented at the tfrappication in order for a child
to be considered for admission to Old Mission $tho

a) Parents must submit standardized test scores pod mards at the time of
application for the current academic year and @®)@(evious academic years.
(This requirement applies to students in gradesthsaugh eight only.)

b) Parents must submit disciplinary records if reqee$ty Old Mission School.

Certification of required health records mustbmpleted upon acceptance
before a child may attend school:

a) Physician’s health form verifying completionaphysical exam within
the last 12 months.
b) Immunization record signed by child’s physicidmmunization

requirements are updated annually and are includatbdyearly
registration information. Any child who has not besnmunized must
follow the diocesan procedure before acceptaneer@distrar’s office has
the appropriate information and procedure).

Class size will generally not exceed thirty-t{8@) students in kindergarten, grade
one, and grade two. Class size will generallyilé@ed to thirty-five (35)
students for grades three through eight.

All enrollment fees are due at the time of riggison. A returning student will
not be eligible to be placed on a class list ferupcoming school year until all
overdue fees are paid and all tuition paymentsanent. Registration fees are
non-refundable if you decide not to enroll youri@hin Old Mission School.

Old Mission School follows California state laggarding the age we admit a
child to kindergarten. Kindergarten students nesb years of age before
September of the school year.

All incoming kindergarten students will partiatp in the Gesell School
Readiness Screen. This process will take plateeiispring prior to attendance.
A screening fee will be assessed for all partidipa he fee is due and payable
on the day each child participates in the Gesdib8cReadiness Screen.

The Gesell Screen is not an intelligence or aclnnere test; rather, it is an
organized series of tasks that allow a child teathis/her developmental age.

12
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Parents are invited to be present during the strggmocess. At the conclusion
of the screening, the early childhood staff wit@enmend to the principal those
students who will best benefit from placement ia kindergarten program. If the
screening process determines that a child’s neébsowbe best met by Old
Mission School’s kindergarten program, staff mayoramend placement in the
transitional kindergarten program. Preschool teaand parent input will always
be welcomed and considered, it Mission School reserves the right to make
the final placement decision.

ATTENDANCE POLICIES
Purpose

Regular and prompt attendance is essential to ssitdeschoolwork and fosters the
values of responsibility and reliance. It is ditfit for children to successfully keep up
with class work if attendance is irregular or tidgnts miss school for reasons other than
illness. At OMS, we believe that attendance in school is esgtial to your child’s
personal success, and teaches the life lesson théiether we are involved in school

or career, we attend to our responsibilities consiently and persistently.

Absentee Procedures

When your child is absent, please call or emailsitteol office before 9:00 A.M. to
report the absence (bjwoods@omsslo.com). If thieeo$taff is not notified by 9:00

A.M., they must set aside time to contact you tafy¢he absence. When a child returns
to school after an absence, (s)he must obtaindaméalip from the office staff At that
time, a written note from a parent or guardian mustbe presented. This written note
is required by law. The note should state the reason for the absértoe student must
then present the readmit slip to his/her teach#reabeginning of the day. Failure to
bring a note signed by a parent or guardian wdlilein an unexcused absence.

If you wish to pick up work for your student to cplate at home during an absence, you
will need to connect with the classroom teachen#éie arrangements. Middle school
students call a class study buddy to get a headostanake-up work, and then check
with their teachers upon return to school.

All absentee work will be made up promptly afterdgnts return to school. A student
has as many days to make up work as s/he was gbgetat five days). For example, if a
student missed three days of school, he/she wik tlaree school days to make up work
for full credit. No assignments will be given prior any absence sinceachers may

alter their assignments after they teach the class We ask that you never call teachers

13
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at home; instead, all messages from students aedtgawill be directed to teachers
through voicemail or email.

In grades three through eight, participation (tusld also be called “credit for
preparedness and interaction during class”) withpdse 10% of your child’s grade in
every subject, and this is the only part of thelgrthat generally cannot be made up or
excused after an absent@ever, two days of absence in each trimester whle
excused, and students will not lose participationgints on these two days This
grade is given to all students who are preseniasscon time, prepared with materials,
attentive to the presenter, guest, debate, cldsgétygdilm, or discussion. It gives some
importance to the work of the day prepared by éaeher.

All students leaving the campus during school howust be signed out in the office by
parents or guardians. Students must obtain a rieati;mfrom the office and be signed
back into the school by the parent if they arerretig the same day, or be sent to school
with a parent note the following morning.

Excused Absences

Excused absences are those taken with the permisttbe school and the parent for
personal iliness, medical appointments, death afmanediate relative, or whenever the
administration considers that exemption from atseree is in the best interest of the

pupil.
Unexcused Absences

Unexcused absences are those taken with the peamdadsthe parent, but are not
considered by the California school code to be s&du Examples are: family trips,
recreational events, staying home to complete asggts, sleeping in after activities the
night before, etc. No assignments will be givenmio any absence, and teachers are not
required to provide opportunities during classrfake-up work or tests in this instance.
It is the student’s responsibility to obtain workdato schedule make-up tests according
to the teacher’s availability upon the studenttsime. Teachers are available for

tutoring any student for 30 minutes after school dang most full days with an
appointment which can be initiated by parent or teaher, and this is also a very
useful time for make-up work. Often, arrangementsnay also be made to work with

a teacher before school.

Any student who misses ten or more days of schaahg any academic trimester may
receive a grade of incomplete for each subjectisiér report card for that grading
period. These incomplete grades must be made thpwten days of the student’s return.
A student will not be promoted until all missing fkas turned in and graded. Any
student who misses 40 or more days of school dairyygacademic year may be retained
in his/her current grade for an additional yeaftsoAin the case of long-term absences,
the school may choose to designate “credit” or¢regit” in lieu of grades.

14
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Truancies are absences of any length from schdobwor a class with neither parental nor
school approval/knowledge. Truancies will resulsérious disciplinary action, and
students cannot make up missed work for the tirag Were gone.

Medical and Dental Appointments

Whenever possible, parents are asked to schedudlieahedental, or orthodontic
appointments outside school hours to avoid disngptie child’s learning. It is
becoming more and more necessary to schedule dpyoits during school hours, so we
ask that parents pick up their children at the sthéfice. All students leaving the
campus during school hounsust be signed out by parent or guardian at thedoffice.
Students must obtain a readmit slip from the oftipen their return and be signed back
into school by a parent.

Tardiness — OMS Campus

Old Mission School strives to develop a sense gfoasibility in our students and to
maintain a classroom environment conducive to lagrnA disruption to a teacher and a
class results from each tardy. Student tardinesacts from learning goals, and all
parents are requested to support us in avoidiy tisruptions. Students with more
than three unexcused tardies in any trimester ragyiMen an assignment during the
lunch hour recess to help recapture lost class dinte work on changing a bad habit.

On the Old Mission campus, students are expectbd to their class line for the
morning assembly by 8:15 A.M. Students who aravechool after the morning bell
must go to the office for a tardy slip. Studentsyrpresent a note from the parent to the
school office explaining such tardiness. Only umdable circumstances will be
considerecexcusedardiness. A student may also be marked tardfafbing to report to
class on time after recess or when changing clagdaents of students with five
unexcused tardies within a single trimester witlaige notification from school and may
be asked to meet with an administrad@TE: Tardiness will affect a student’s
participation grades.

Tardiness - Nativity Campus

On the Nativity campus students are expected frdsent at school no later than 9:00
A.M. Preschool and transitional-kindergarten af@tdas well as students in the
extended-care program must be signed in by paeaats morning. Persons authorized to
remove a child from Nativity campus are to be tiste classroom and extended-care
records. No one other than those listed may taidteld off campus withoutvritten

parental permission.

15
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Policy Regarding Parent Deliveries during the Schdday on the OMS Campus

On the Old Mission School campus, we are workinyg tard to help students develop
personal responsibility and accountability. Weenhadopted a policy of not accepting
the delivery of papers, books, reports, projedts,that parents might bring to school
because the students have forgotten them. We mardrto teach students that someone
will follow behind them in life to see that theyJsatheir personal materials. In the
bigger picture of life, we all want our studentddel confident and self-reliant.

Please help by discussing this policy in a verytp@sway with your children, so that
students fully understand how this policy will héthgm prepare for life in the 21st
century.

Parents may still drop off lunches. Lunches wallgdaced outside the office on a lunch
table. Please be sure your students know the pddaed lunch deliveries, and please be
sure their names are clearly written on the lunches

CURRICULUM

Preschool through Kindergarten (Nativity Campus)

At this level, we prepare the whole child for hev/hater years in school. Emphasis is
placed on spiritual, physical, academic, sociad, @amotional development. An optional
enrichment program, designed to care for childreoléed in preschool, transitional
kindergarten or kindergarten, is held each schaglftbm noon until 5:30 P.M. as part of
the extended care program. An hourly fee ($5.€@harged for extended care. Only
students who have attended the morning programtakaypart in extended-care
activities.

Grades One through Eight (OMS Campus)

Old Mission School campus continues to supporpthiey of educating the whole
person, and all programs are aimed at this devedopnmSuch education embraces value-
centered Catholic education including religiousadion, family life and Christian
service. It develops the building blocks of reagliiterature, grammar, writing,
mathematics, spelling/vocabulary, science, as agtiffering classes in Spanish,
computers, music, art, enrichment topics, and phygiducation. We are a Catholic
school committed to spiritual growth and academizéence.

16
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Conference Schedule (Information for both campuses)

Teacher conferences are formally scheduled and socun after the issuance of the first
trimester report card. On the Nativity campusséhare conferences for parents and
teachers only. On the OMS campus, these confesereestudent-led conferences with
parents and teachers. One full day and two hgK dave been set aside for
conferencing, and all families are required toratteStudent progress will be discussed,
along with a helpful exchange of information forkimg education a truly successful
experience. Whenever possible, the ITBS resultdeidistributed to parents and
discussed with them. In the case of a family whhred custody, only one conference
will be scheduled, and parents are asked to makexperience positive and profitable.

In the spring, conferences are required at thevithatampus, but they are optional at the
OMS campus and occur at the request of teachempanr student.

Christian Service

Old Mission School encourages every student tobelved in Christian service projects.
During the academic year, each class designs atidipates in service projects. Seventh
and eighth grade students propose their individealice projects, and outline them
according to the expectations and rubrics giveMinidle School. They present their
completed projects in a formal way in the spring.

Computers

The computing environment of Old Mission School éagzes information access,
analysis, and dissemination by students and sTafé technology program allows K £ 8
grade students weekly computer instruction in astl@om setting. The technology
program teaches students how to effectively integgamputer and telecommunication
technologies into their dalily lives. Students mhstesponsible for accessing only
appropriate web sites and reporting any accidéhiis’ of inappropriate sites. A signed
OMS Internet Usage Policy may be required befardesits access the Internet. Some
unacceptable behaviors include:

» Sending, displaying, or downloading offensive mgssar pictures.

» Using offensive language.

» Harassing, insulting, or threatening others.

» Damaging of computer systems or computer networks.

* Violating copyright laws.

» Submitting documents from the Internet as a stusi@ersonal work.

» Using another person’s sign-on and/or password.

» Trespassing in someone else’s folder, work, osfile

» Using the network for commercial purposes.

* Revealing a personal phone number, name, or addfese’s self or another.

17
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» Using the internet, programs, or equipment inappadgly.
» Printing copies of anything without teacher’s pession.

Students who do not comply with usage rules witleib their usage privileges, and will
deal with disciplinary consequences that may inelsigspension or expulsion.

Cyberbullying

Neither the school’s network nor the broader Irge(whether accessed on campus or off
campus, either during or after school hours) maydes for the purpose of harassment.
All forms of harassment in cyberspace, often catidaerbullying, are unacceptable.

Cyberbullying includes, but is not limited to, tfelowing misuses of technology:
harassing, teasing, intimidating, threateninggeamirizing another person by sending or
posting inappropriate and hurtful email messagesant messages, text messages, digital
pictures or images, or Web site postings (includilogs). Often the author (sender or
poster) of the inappropriate material attemptsisguise (logged on) him/herself as
someone else.

Students or families who feel they have been thems of such misuses of technology
should not erase the offending material from tretesy. They should print a copy of the
material and immediately report the incident togbkool administration. All reports of
harassment in cyberspace will be investigated .fulgnctions may include, but are not
limited to, the loss of computer privileges, suspen, expulsion, or involvement of the
local police.

Text messages/twitter messagesstudents feel a sense of anonymity when it camésxt
messages. The messages may be provocative aageauis. Students themselves may even
deny they are offended (or they may not, in tro#hpffended), so they put few controls on their
own participation in this type of communicatiorit is our sincere recommendation that middle
school students should not have the text messagitwitter feature on their phones. Please
seriously consider this request.

Social websites Every year at some point, Old Mission Schookgsikrents to monitor any sites
like myspace.com or facebook.com where studentstezgnformation, take photos, talk about
where they live and go to school. Personal infaimneabout themselves or their families can

put students at risk. This can be similar to ingita stranger into the home when the parents are
out.

Instant Messaging This email feature allows students to break theocomputer screens of
friends or other students with messages very sinoléext messages on phones. Students in the
middle of doing homework can be interrupted ovet aver again by the instant messages
popping up on the screen. We ask parents to styioansider whether students need this
feature at all.

18
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Emailing and Internet. Emailing and Internet sites will be part of ¢ives on a daily basis.

Old Mission School requests that parents directhesvise the use of the Internet in their home.
Sometimes parents have no idea of the type of emaittachments being sent from their
children or received from other students. In tdslayorld, students often have free email
accounts in addition to their home email accourg. ke asking for your direct supervision in
this world of technology. If you need help wittograms for monitoring your home computers
or blocking certain sites, please call our compsgecialist and we would be happy to help.

Students are responsible for their communicatiBarents can help. The school can help.
Together, we hope we can keep kindness, decendypratection of privacy a high priority in
the lives of our children.

Family Life

Old Mission School offers a comprehensive family program (3-8) with an emphasis
on self-respect and Christian values in relatigpshiA written request and/or an
interview with an administrator are required torape students from any part of the
program, and excused students will be assigneatk an an alternate project in another
classroom (for full credit).

Fine Arts

Old Mission School values the importance of artyement, drama, and music
appreciation in a student’s development. The dirte curriculum provides a breadth of
educational experience and exposure to arts. Mdsama, and art feed the soul!

Physical Education

Old Mission School maintains a comprehensive playgducation program taught by
gualified instructors. Emphasis is placed on teeetbpment of small and gross-motor
skills, coordination exercises, cardiovascular eadce, good sportsmanship, and the
theory and practice of a variety of sports and game

Spanish

A conversational Spanish program is introducedhenNativity campus and expanded
during the elementary grades. The course covatdasrguage development as well as
the history, customs and celebrations of Spaniglaldpg countries. A three-year
Spanish | program is presented in sixth, seventhesghth grades. This program
emphasizes speaking, reading, and writing in Sparfitudents may test for advanced
placement in Spanish at their respective high dehoo

19



OLD MISSION SCHOOL FAMILY HANDBOOK

Guidance

Guidance units (grades 6-8) at Old Mission Schoalusually geared toward student
problem solving, decision-making skills, and thaqtice of Christian behavior. In
addition, a qualified counselor is available on pason a limited basis. Old Mission
School is also equipped with family counselor nefisr; if you would like.

Educational Field Trips

Each class participates in field trips that sup@etithe curriculum. Field trips are
privileges given to students; no student has aaolatesright to go on a field trip.

Students can be denied participation if they fainteet academic and/or behavioral
requirements. Parents also have the right to edfusllow their child to participate in a
field trip. Alternative assignments may be requiré&teld trips are arranged at the
discretion of the teacher with prior administrataggproval, and supervised by the teacher
and parent volunteers. Transportation on fielastis generally provided by classroom
parents or by bus. Each student must have a pgamislip signed by a parent or
guardian to participatePhone calls granting permission are not acceptab&gned

faxes of the permission slip are permitted. Ifistuts do not accompany the class on the
field trip, they remain at school and complete ieraative assignment.

Unlike field trips, our outdoor school experiencesire part of the 5" and 7" grade
curricular experience and are included in each stuent’'s assessment. Students may
be exempted for medical reasons, and alternative signments will be given.

Parents who are drivers during a class activitytriulll the following requirements.
They must:

1) be at least 25 years of age.

2) provide photo-copied proof of a valid Californiawdnr’s license.
3) complete the diocesan form for parent drivers.

4) provide proof of TB clearance.

5) provide fingerprint clearance.

Middle School Science Experiment Night

Students in grades 7 and 8 are required to paatein the Middle School Science
Experiment Night/Science Challenge as part of theignce assessment. Students are
involved in scientific research, experimentatiamg aeport writing. Each student is
prepared to give an oral presentation of his/lmatifigs. Parents and families are
encouraged to attend.
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Textbooks

Teachers follow a curriculum approved by the DieceEMonterey. Materials are
selected at the discretion of the principal andlitgef Old Mission School.

All school textbooks must remain covered throughbatschool year, and students are
required to show proper care for these books. estisdwill be charged replacement costs
for lost, stolen, or damaged textbooks. Seventh&rgrade students (and' grade
students in Spanish) must replace any lost textbauknediately.

Students with Exceptional Needs

Old Mission School endeavors to meet the need $ students. Academically

talented students as well as students having dif§icn particular subject areas may
receive additional instructional assistance froasstoom teachers. Students with special
needs may be referred for professional diagnosatuation, followed by the creation of

a collaborative educational plan at OMS. Finallg, nvay need to modify the program for
a specific student.

Liturgical Participation

Throughout the school year, students will be iniizetl to and will participate in various
liturgical celebrations and activitiese(, Mass, reconciliation services, retreats, Scrgtu
services, and prayer experiences). The studentalsayarticipate in small group
celebrations. Most weekly 8 AM masses are opticarad, students may report to their
classes for an alternate assignment at 8:15 AM.nfaisses each year are celebrated with
the entire school present (opening mass, Thankggi@hristmas, Grandparent’s Day,
Ash Wednesday, and the last mass of the year).

Students of other faith traditions are expectecspectfully attend all required liturgical
celebrations as part of their education at Old Mis&chool; however, further
participation is optional.

Home Study
Homework is often invaluable for student practiegnforcement, and mental discipline.
The ability to study is a skill that is taught amartured. It is the student’s responsibility
to schedule and use productive daily homework tooeectly record daily assignments,
gather necessary materials, and complete assigament
Parents can assist their child with homework by:

- providing suitable study conditions.

- checking that homework is completed.
- encouraging the student in a positive and supeoway.
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- expressing an interest in the child’s work.
- insisting that poorly done work be redone.
- cooperating with the school’s homewaork policy.
- requiring a nightly study/quiet reading timeee if assigned work is “done.”
- helping plan long term assignments by helpingdoedule work in segments.
- refraining from doing any part of the homeworktlze project assigned solely
to the student.
The following is a guide for the amount of tirtie average studestould spend on
home study each day:

Grade 1-2 generally thirty minutes
Grade 3-5 generally one hour
Grade 6-8 generally not to exceed two hours

If a student is continually spending more timeassltime on homework than the other
students in the class, there may be a unique isitutitat the parents and teacher should
assess. Students will usually be assigned homewmwt& four nights per week. Weekend
homework will be given for the purpose of makingwgrk missed through absence or
poor effort, or for certain long-range assignmer@nerally, grades 1 — 4 will not have
weekend homework or test preparation assignments

Grading Policy

Progress reports and report cards serve one purftsy are a way for the teacher to
provide the parents and students, in precise afiebefned terms, an evaluation of the
student’s development in academic subjects, anddacation of the child’s conduct and
effort.

Kindergarten, first, and second grades receivparteard in the middle and at the end of
each year. A standard report card is issued fategr8-8 at the conclusion of each
trimester. Conferences will be scheduled in thieafad spring. On the OMS campus,

fall conferences are formal conferences for alepts (OMS students are also be required
to attend); spring conferences are held only ateéhjgest of the teacher or parent. On the
Nativity campus, both fall and spring conferencesfarmal, but for parents only. The
school newsletter will alert parents to conferesdeedules and appointments.

Participation credit will comprise 10% of your alig grade in every subject (grades 3 —
8), and it is the only credit that generally canp@imade up after an absence. However,
two days of absence in teach trimester will be sgdyand students will not lose
participation points on these two days. Particgratiredit could also be called “credit for
preparedness and interaction during the classgéribmeans we are assigning a value
to being in class on time, prepared with materetigntive and respectful to all speakers,
guests, debates, class activities, films or disonssIt gives some importance to the
work of the day, and the work prepared by the teacBroken down to a single trimester
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of about 60 days, a student could be absent fordays and still earn an A for
participation.

All other assignments and tests may be made upaitabsence (except after a truancy).
Be sure your child meets with teacher(s) to agrethe make-up schedule on the day
he/she returns. Generally, if a student is absemdays, he/she will have two days to
make up work after returning to school, etc.

Old Mission Campus Grading Scale

The following grading scale has been approved byDiocese of Monterey for academic
subjects:

Grades K-2

Students will be issued a standards-based repatticat informs parents
that the student is approaching, or has mastee¢dtandards.

Diocese of Monterey Grading Scale: Grades 3-8

A 97 - 100 B- 83 -85 D+ 68-69
A- 94 - 96 C+ 79 — 82 D 65 - 67
B+ 90 -93 C 74 -78 D- 63 - 64
B 86 — 89 C- 70-73 F 0-62

The following point scale will be used to calculgtade point average:

A 4.00 C+ 233
A- 3.66 C 2.00
B+ 3.33 C- 1.66
B 3.00 D 1.00
B- 2.66 F 0.33

The values of the respective grades on the repodtare as follows:

“A”  This is an unusual grade. It is reserved fog ery highest quality of work that
must include excellence in careful preparatiocueacy, and content.

“B”  This is highly commendable, and indicates ttie student is doing above-
average, quality work. Industry, interest, andspeerance will earn such a grade.

“C” This is a satisfactory grade. It is a commerldayrade for those working to
ability, and for those applying a high degree ddrefand interest to their learning.
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“D”  This grade indicates below-average achievemadck of effort, or lack of
improvement. It is a warning that there mustrbprovement if the student is to
pass the subject.

“F*  Thisis a failing grade. It indicates unsagisfory scholarship, effort, and/or
progress. It is never given to a student whoadskimg to the best of his/her
ability.

“M”  Some students, who are working to the besteirt ability, and yet are unable to
achieve at grade level, may receive this symbdi wigrade in one or more
subjects. It indicates that this student is begragled in a modified program on a
different grading scale for this subject. Howevbis student will be ineligible
for honor roll status, since honor role is basedhendiocesan grading scale.

“Cr/No Cr”  In very unusual circumstances (suchag-term iliness), teachers may
give Credit/No Credit to show that the student passed or failed the
class.

Academic Probation/Progress Reports Policy

The purpose of this policy is to identify studewtso are not meeting grade level
academic standards. Once identified, we will useawailable resources to assist these
students to regain satisfactory academic standirggsecond grading period has elapsed
and the student has not responded to these effiocts|ange to a learning environment in
another school may be required to help the stusiesteed.

If a student’s cumulative grade point average fadlow 2.0 for any grading period, (s)he
may be placed on academic probation for the folgwirimester. Grades from the
following core subjects will be used to compute ghede point average: religion, math,
spelling/vocabulary, English grammar, English cosifion, social studies,
reading/literature, Spanish (grades 6-8 only), smence. Students will remain on
probation until the next report card is issueda $tudent’s grade point average falls
below 2.0 at the end of the third trimester gragiegod, (s)he will be placed on
academic probation for the first trimester of tbkdwing year.

Academic progress reports will be issued nearittib sieek of each trimester for any
student receiving a grade of C- or below in anyjettbas well as for all students on
academic probation.

Parents are given a code to access PowerSchootg@pal will know when a student has

failed a test or received a poor grade during tiigestrimester. We ask all parents to be
vigilant about checking PowerSchool regularly tyshformed.
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Activity/Athletic Eligibility

Any student who wishes to participate in a sportg@am or participate on student
council or any other extra-curricular activity masaintain a minimum 2.0 grade point
average each trimester. Students who fail to tieeminimum standard will be placed
on academic probation and will become ineligibledarticipation in all extra-curricular
activities during the following trimester. Additially, an F or “unsatisfactory” in any
core subject or in conduct/deportment means autoraeademic ineligibility.

Achievement Awards

Students at Old Mission School are involved inghesuit of academic excellence and
the development of their spiritual, intellectuahaional, and physical potential. At the
end of each year, the school will recognize thdsdents who have demonstrated
superior work.

Commendations are made through the Principal’'s HBdl in grades 6-8, General
Excellence in grades 6-7, Christian Spirit in gsafleB. The following general criteria
are used in the selection process:

. Academic Honors (6-8)
Academic Honors will be awarded at the conclusibeazh trimester for grades 6 — 8.

Principal’s Honor Roll

Students who achieve a grade point average of@.lgher at the end of the trimester
and are not on disciplinary probation will be dligi for the Principal’s Honor Roll. The
following core subjects will be used to determimadr roll eligibility: religion, math,
English grammar /spelling, English composition agading/literature, social studies,
science, and Spanish.

First Honors

Students who achieve a grade point average of-33%04 at the end of the trimester and
are not on disciplinary probation will be eligilfter the First Honors. The following core
subjects will be used to determine honor roll éligy: religion, math, English grammar
and spelling, English composition and reading#itere, social studies, science, and
Spanish.

Second Honors

Students who achieve a grade point average of-3289 at the end of the trimester and
are not on disciplinary probation will be eligildta the Second Honors. The following
core subjects will be used to determine honoreladibility: religion, math, English
grammar and spelling, English composition and megtiterature, social studies, science,
and Spanish.
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In addition, two major awards are given to grades® 7 at the conclusion of each year:
. General Excellence (6-7)

Students who demonstrate the following attributésbe considered for the General
Excellence Award: outstanding effort and conduetndnstrated leadership skill, positive
school attitude, superior academic performancéd legel of classroom/school spirit,
high level of initiative, and good self-control.

. Christian Spirit (6-8 grades)

Students who demonstrate the following attributédsb& considered for the Christian
Service Award: prayerfulness, kindness, respeabtioers, a willingness to participate in
school celebrations and services, generosity, dstraiad knowledge and understanding
of Christian principles, and involvement in comntyrservice.

Testing

The lowa Test of Basic Skills (ITBS) Program hasrbemandated by the Diocese of
Monterey and is administered to students in gr@e@s This testing takes place in the
fall. The ITBS is a nationally normed test, andiites us significant information on a
student’s progress. Every attempt will be madeatee results distributed to the parents
at the fall conference. The testing program iglsea diagnostic tool for the teacher.
All students who apply to the transitional-kindetga and kindergarten programs will
participate in the Gesell Screen.
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CODE OF STUDENT CONDUCT

Ethical student behavior in the Catholic schoadssidered an essential aspect of
Christian development and moral guidance. Thaplise program at Old Mission
School strives to define the ideals of Christiagctileship, to provide school and
classroom settings conducive to learning, to heldents become self-disciplined, and to
build a sense of Christian community. We are ewoi@ag to make Old Mission School
a place where students and staff members treadrotéer with respect and dignity and
take on the responsibility of their own actionsy rBgistering at Old Mission School,
students and parents indicate their intention tepicand observe the school’s
regulations.

Parents are encouraged to follow the grievance pdaces outlined in this handbook if
they have a concern regarding school disciplineqies.

Nativity Campus Guidelines

Preschool, transitional-kindergarten, and kindegegastudents are expected to follow an
age-appropriate set of behavioral guidelines. &ttslat this level are expected to:

1. Follow the instruction of staff members.

2. Refrain from ridicule, profanity, and rudeness.

3. Refrain from aggressive or other hurtful bebavi

4. Play or work in a manner that will not intertaipe concentration of others.

OMS Campus Conduct (Deportment) Guidelines (Grade%-8)

Students will begin each trimester with a satigfacgrade in conduct (deportment) and
effort. The goal is to work toward good or outsliug effort and conduct. Students who
fail to follow the school’s code of behavior or warhibit a general lack of effort will
have this reflected in reports to parents and/trmaget with the administrator(s).
Conduct referrals, missing work notices sent hoongérent signatures, and unclaimed
lost and found items indicate improvement is neeetiwill help make up the
conduct/deportment mark. Dress code violationgjgotaund notices from the yard
supervisors, and disciplinary referrals will alesult in conduct/deportment marks that
indicate improvement is needed or behavior is usfsatory.

Appropriate conduct at Old Mission School meansraa positive, respectful attitude

toward self, staff, visitors, and fellow studen&ome behaviors that are not appropriate
and that may result in lower grades and/or disegelf procedures are the following:
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Disrespect or harassment toward student&tir s

Behavior that detracts from or interfereqwiite school’s learning environment.
Eating in inappropriate areas or at inappadeitimes.

Chewing gumon school grounds at any time.

Games, toys, radios, or other electronic egairbrought from home to school.
(Students may have cell phones, turned off, irr theckpacks (gr. 1-5) or lockers
(6-8))

Littering or throwing food of any kind.

Fighting.

Inappropriate language and/or drawings.

Defacing property of school or others.

Disobedience to a staff member’s directives.

. Failure to complete or return notes sent hamnether assignments.

Repeated failure to bring needed materiat$atss.
Unexcused absences.

Uniform or dress code infractions.

Tardiness.

Riding skateboards or bicycles on school gisun

. Overly aggressive play.

Unkind, hurtful or bullying behavior (see mylibelow) towards others.
Cheating or plagiarizing on work, homeworktests.

. Having cell phones out or on. Students gr&de8, may have cell/digital phones
only in their lockers but always turned affring the school day. If younger students

have phones (we don’t recommend this), they mesplphones in their
backpacks, always turned off.
Other offenses incompatible with Old Missiah&ol's goals for student conduct.

Bullying — Bullying is unfairand one-sided. It happens when someone keepsdyurtin
frightening, threatening, or leaving someone ouporpose.

Bullying Behaviors —

. Physically hurting or threatening to hurt some=o
. Social exclusion

. Insults

. Name-calling

. Mean gossip or rumors

. Sexual bullying

. Cyber bullying

~NOoO o~ WNPEP

Retaliation —

1. Retaliation is unacceptable

2. Any student who retaliates against or attenptetaliate against a target
student or a student who reports bullying behawsbed! be subject to
disciplinary action.
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Conduct Referrals (Grades 1-3) and Parent Conferers (all grades)

If a child in grades one through three demonstiaggspropriate behavior, a phone call, a
notice, or a conduct referral may go to the homthefchild’s parents. Students receiving
notices are to take them home the same day t@hedi This procedure will give

parents the opportunity to correct behavior theitlagcurs. The signed notice is to be
returned to the office the following school dayon& actions that will cause a student to
receive conduct referrals are as follows:

Willful disrespect.

Using profanity on the school grounds.

Misusing the bathroom facilities.

Leaving school grounds without permission.

Classroom disruption.

Failure to complete or return homework.

Unkind, hurtful, or bullying behavior towards otker

Other forms of conduct inconsistent with Missiostandards of student
behavior.

ONooalrwNE

If a disciplinary problem is deemed to be seriousature or if a student does not correct
a problem brought to his/her attention, a requasafparent/administrator conference
will be made.

Please Note If any student hits, hurts, kicks, pushes ochées anyone, that student may
not be allowed to finish the day on campus and alsy be given suspension the
following day(s). Parent communication will be regd. Additionally, violence, or
threats of violence of any kind will not be permdtat Old Mission School, and may
result in suspension or expulsion.

Falcon Awards (Grades 1-5)

“Falcon Awards” are our weekly encouragement awatdke elementary level, given in
recognition of student progress or success thardes special attention. A Falcon
Award may be given for many reasons (charactergmton, academic prowess) by the
classroom teacher. These awards deserve a spkadalin your home and heart.

After School Tutoring (OMS campus)
OMS campus would like all parents to know that i@ is available most days in every
classroomwith an appointment made by either parent or teache for 30 minutes

after dismissal. All students who stay after s¢moast be signed into either extended
care (ASA) or be with the teacher who is tutorir@udents may bequestedto come in
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after school for study hall with a teacher if adgtot’s work habits are causing lowered
grades. Parents will be notified.

Suspension

Students involved in major infractions of schodesumay be suspended from school for
a period of time determined by the principal andioe-principal. Suspension will
usually be for a period of one or two days; howgef@rmore serious offenses, a student
may be suspended for longer periods. An adminstraill contact a parent prior to the
start of any suspension. Students will be allowechake up all missed work in a manner
prescribed by his/her classroom teacher. For @mt&lof hitting, pushing, biting, bending
fingers, or other physical mistreatment, a studesy immediately be sent home for the
rest of the day or for the following day.

Expulsion Because of Student Behavior

Expulsion is an extreme but sometimes necessariplirary measure for the common
good. Expulsion from school occurs when all otffiscipline procedures have failed to
bring about the desired changes in a student’svoi@har when the behavior seriously
threatens the health or safety of another per3ie. following offenses are examples of
the type of offenses committed by a student whiléen the jurisdiction of the school.
They are grounds for expulsion and may also berexfé¢o appropriate authorities:

1. Actions gravely detrimental to the moral oirispal welfare of the other
students.

Continued willful disobedience.

Use, sale, or possession of alcohol or drugs.

Vandalism or theft of school or other’'s praper

Possession /use of weapons on school grouratsacschool function.
Assault or battery or any threat of force iotence directed toward any school
personnel or student.

Smoking cigarettes or possessing paraphenmddited to fire; or setting
something on fire.

8. Sexual harassment.

9. Sustained bullying of others.

10. lllegal activities in or out of school.

oahrwN

~
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Sexual Harassment Policy Statement

The Catholic schools of the Diocese of Montereyehastopted a written policy against
sexual harassment as it pertains to students.

Sexual harassment is defined in California Educaiode Section 212.5 as
...unwelcome sexual advances, requests for sexvatd, and other verbal, visual or
physical conduct of a sexual nature made by somioneor in the...educational setting,
under any of the following conditions: ...(c) Thenduct has the purpose or effett
having a negative impact upon the individual’sademic performance, or of creatiag
intimidating, hostile or offensive...educational/@anment.

Examples of behaviors which are considered sexnallgssing include:

» pinching, grabbing or cornering another student

» sexual comments toward or taunting of anothetesit

* pulling down pants and/or underwear of a studeshapping a bra

» use of derogatory words or phases or body laygdaected to another student
» assaulting or molesting another student

» writing or drawing of a sexually explicit nature

» calling names or using labels of a sexual nature

If the school receives and verifies a report ofus¢xarassment from a parent or a victim,
the penalties for sexual harassment by studentsiemerous and severe. First, a student
who has sexually harassed someone may be suspieohesichool or expelled. In
addition, there are three different sets of mondiaes that can be assessed against the
parents of a child who has sexually harassed anp#ison. Police are often included in
issues of sexual harassment.

Under the California Civil Code, a fine can be assd against the parents of a minor
who causes injury to another student. This fimsoaexceed $10,000.00. In addition,
under the California Education Code, a seconddarebe assessed the minor’s parents.
Finally, if a reward is given for information leadj to the identity and apprehension of a
minor who has willfully caused injury to anothdretCalifornia Government Code
provides that the minor’s parents are to be heloldi for the amount of the reward, not to
exceed $10,000.00

It is possible that if your child sexually harassemther child, your child may be
expelled and you may be personally liable for titaltsum of $30,000.

To educate students on proper and improper con@attiMission School will provide
awareness training in religion classes. In addjtiwe encourage you to discuss this
serious subject with your child.

Please sign and return the copy of this policyestant (located in the fall newsletter) to
the school office within one week of receiving yéamily Handbook. If there are any
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guestions or concerns, please contact the schivcd of

Grievance Procedures

The purpose of these procedures is to secure btpgalutions to the problems that may
arise from time to time affecting the welfare afd#nts and teachers. A parent-teacher
conference should always be the first level of gnscedure. If an agreeable solution
cannot be reached at this level, a parent-admaigér team conference or a round-table
conference may be arranged. These procedurebeMiépt as confidential as possible.
All parties will be appropriate in communicatiomdekeep in mind the overall goal of
strengthening the school community. In such ingislewe reserve the right to interpret
school rules and guidelines fairly based on out beswledge of truth and justice. The
ultimate goal is the child’s well-being and prowisiof an optimal learning environment.

Withdrawal Based On Parental Behavior

The education of a student is a partnership betweeparents and the school. Just as the
parent has the right to withdraw a child if desjré® school administration reserves the
right to require the withdrawal of a student if ei@ministration determines that the
partnership is broken. Parental/guardian/familyniner actions that negatively impact

the school may also be cause for the family bedogired to withdraw from the school.
Such actions include, but are not limited to, tiéofving: actions that cause negative
publicity to the school, its personnel, parentetysrd of rules and procedures, and/or
school community and hostile behavior or actiongat@ the school, its personnel, and/or
school community; or parent disregard of the rofiegood sportsmanship.

In addition, Section 5750 of the Administrative ldaonok of the Diocese of Monterey
states:

1. "Any parent, guardian, or other person whoselaot in a place where
a school employee is required to be in the coufréesoor her duties
materially disrupts class work or extracurriculefi\dties or involves
substantial disorder is guilty of a misdemeanorcivhs punishable by a
fine not exceeding one hundred dollars ($100) nigyrisonment in the
county jail for a period of not more than 10 daysboth” (Education
Code, Section 44811).

2. “Every person who, with intent to cause, afiesito cause, or causes, any
officer or employee of any public or private edimaal institution or any
public officer or employee to do, or refrain frominlg, any act in the
performance of his duties, by means of a threatsineh threat could be
carried out, is guilty of a public offense puniskeahs follows:

a) Upon a first conviction, such person is punishdiyl@ fine not
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exceeding ten thousands dollars ($10,000), or lpyisanment in the
state prison, or in a county jail not exceeding pear, or by both such
fine and imprisonment.

b) If such person has been previously convicted abkation of this
section such previous conviction shall be chargdatie accusatory
pleading, and if such previous conviction is fodadbe true by jury,
upon a jury trial, or by the court, upon a cousltror is admitted by
the defendant, s/he is punishable by imprisonnretite state prison”.

“As used in this section, ‘directly communicatedludes, but is not limited to, a
communication to the recipient of the threat bgpélone, text messaging, electronic
mail, letter, or in person” (Penal Code Section 71)

Parents, students, and staff are representativ@gid¥lission School at athletic events
and in extracurricular activities. We expect extanpbehavior from every OMS
stakeholder (parents, students, staff), includimgdgsportsmanship and encouragement
of every student regardless of their team or schéé teach by modeling this behavior
consistently and persistently. Parents may ati¢hietic events only if they agree to
model this behavior at all times.

Parent/Guardian Responsibilities

Since by far the greatest influence on a childiskimg and behavior is his/her
parents/guardians, OMS cannot attain its discipio@ without active support from the
parents/guardians. It is a parent’s/guardian’pagsibility to encourage in the child a
positive attitude toward learning and guide thédcim becoming a responsible, caring
Christian. This would include the following:

1) Supporting the spiritual development of your clfdttending church together,
joining us for OMS liturgies, attending at prayeragsembly, etc.).

2) Upholding the rules and policies of the school.

3) Ensuring your child arrives to school on time.

4) Working to coordinate family trips with the schaallendar so that students
have their best chance of academic success.

5) Refraining from the temptation to over-indulge dnéin with a regular
delivery of restaurant lunches, with over-reactiothe regular unfolding of a
school day’s events, by being “on-call” for everigim or need of the child, or
by taking children out of school to escort you oraeds or day trips.

6) Refraining from talking negatively about other gots, families, or school
personnel to other parents. Gossiping is alwagiulgive.

7) Sending your child to school dressed appropriatethuding haircut, and with
necessary materials, so that students do not “surhyoa to school to rescue
them by bringing them things they have forgotten.
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8) Consulting the teacher or principal before formaéimgopinion or passing along
information (confirmed or unconfirmed) regarding/gerson or person or
situation at school.

9) Supporting the authority of school personnel busefg to criticize them or
argue with them in the presence of children.

10)Assisting your child in establishing a specifiead¢i and place to complete
homework.

11)Seeking professional counseling and/or diagnosatuation when
recommended by school personnel.

12)Being available for conferences on the conferechedule.

13)Not expecting separate conferences in custodytgifsa

14)Submitting to the principal a copy of custody cesart orders. A change in
the status of these orders must be communicately yeavriting. Failure to
do this automatically assures that the past case/ocders will remain in
effect.

15)Reading the emailed Friday newsletter before tlieaérthe weekend.
NOTE: This request cannot be overstated. We neexlery parent in the
communication loop. Please check that you are reigeng the newsletter
on-line, or contact BJ Woods for an email addressoerection.

16)Modeling good sportsmanship in word and deed irptiesence of students.

Student Responsibilities

It is the responsibility of the student to partatigp in the educational program of the
school, to help maintain an orderly learning enwnent throughout the school, and in no
way deprive other students of their right to ancadion. In order to accomplish this, the
student must observe the following standards o&biein:

1) Modeling Christ’s teachings about love for one’sgheor in all interactions,
treating others with respect at all times.

2) Arriving to school on time.

3) Being ready to begin class: materials organizetidarections followed.

4) Obeying school rules and being a role model tgalihger students, always
patient and ready to assist them.

5) Behaving in a respectful and friendly manner towat@chool personnel,
volunteers and any visitors to the school.

6) Respecting all property, including books, desk#hifm@ms, school buildings
and playgrounds.

7) Asking (teacher or administrator) for a conflictimgement meeting when
another student’s behavior is causing difficulf@syou. This is a safe way to
resolve problems without anyone being in trouble.

8) Using acceptable language at all times.

9) Acting and speaking honestly.

10)Refraining from passing notes during class.
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11)Refraining from calling home to be rescued by @pawhen you have
forgotten to bring something to school for a classor lunch.

12)Refraining from talking negatively about anotherdgtnt or family.

13)Understanding that private information shared it school will be kept
private.

14)Calling home only for sickness, emergency, or protd with dress code.
(Forgetting a prop or a homework assignment, angpdisappointed is NOT
an emergency).

15)Modeling good sportsmanship in word and deed.
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STUDENT DRESS CODE

Nativity Campus

Acceptable dress at the Nativity campus reflectsconcern for safety, grooming and
Christian values. In general, clothing must baw)en good repair, sized correctly, and
weather appropriate. Modest shorts and sundressggermissible; bare midriffs and
scanty sunsuits are not. Shirts or jackets withkimd of emblem, picture, writing or
symbol that is incompatible with Christian values aot acceptable.

Shoes: Nativity students aaetive Footwear should be sturdy and suitable for
running and climbing. Beach sandals are neghé nor appropriate.
Dress shoes should be reserved for special artsasily.

Jewelry: Girls’ earrings must be small and not hbelpw the ear lobe. This is a
safety issue and will be strictly enforced.

Hairstyles: Hair should be of neat, uniform cUlnconventional cuts, styling and
coloring/bleaching are not permitted.

Sweat-

shirts: Navy blue Mission-insignia sweatshirts rbayworn as outerwear.
Sweatshirts may be tied around the waist on gggpound. Students are
permitted to have their names embroidered oméne of the sweatshirt in
navy blue colored thread. A name tag sewn iatheweatshirt must be
legibly written.

Specific interpretation of the dress guidelined bd left to the discretion of the
administration. Your support and guidance in g&lgoyour child’s wardrobe are
appreciated.

General Uniform Guidelines (OMS Campus)

Uniform clothing must be clean, in good repair, amain during school hours unless
permission is given by the administration for op&ibdress. Please check thereraye
holes or tearsin school clothing, including the sweatshirt. Bfgect parents to support
the school dress policy by making sure their cbideave home properly dressed and
groomed for school. Students are expected to baiform on all school days designated
as uniform days. Any student who is out of unifomiti be sent to the office to register
the dress code violation, and after a warnindyefé are further incidences, the parents
may be called to bring the appropriate clothingdbool or take the student for a haircut
so that the student may continue with the day'gm. If any item is absolutely
inappropriate, the student will wait in the offilme a change of clothing.
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Students are best prepared for learning when tleegraperly dressed and groomed. Old
Mission School students are expected to followsategood grooming and modesty.
Some items of the school uniform may only be pusedahrough the school (sweatshirts,
jackets, hats or polo shirts with the school ingign These items are noted. Other items
may be purchased throughvw.frenchtoast.com You may also purchase items from the
school uniform sections @fand’s Endor Sears However, we ask that you please match
the styles we’ve chosen on the frenchtoast.com eetihe OMS Thrift Store also has
some new and used uniform items.

Uniforms will be checked each day by the classréeacher, and each item of clothing
must be appropriately sizedBy registering their children at Old Mission School
parents indicate their intention to accept and aledhe following standards of dress:

Boys’ Uniform (Grades 1-6)

Pants: Navy blue uniform cords or twill pants fretores listed above.

Shorts: Navy blue uniform walking shorts as pureldafsomFrenchtoast.com
SearsorLand’s EndPlease note that all shorts must be sized correctly
and worn at the waist (almost to the knee or at th&nee), but not
more than four inches above the knee.

Shirts: Light blue or white polo shirts (with ortwout Mission logos), short or
long sleeves fronrrenchtoast.copSears or Land’s End Logo shirts may
be purchased through the school’s order form inustigoecember, and
May. Shirts must be tucked in at all times andshiits must have collars.
Students may not wear long-sleeved shirts under tireshort-sleeved
shirts, but must wear one or the other.

Belts: A navy blue, brown, or black belt must bermvat all times with the
uniform pants or shorts if there are belt loops.
Socks: White, gray, navy blue or black socks (gaskn above any shoe) must

be worn at all times. No other color, writing, onleellishment on the
sock. However, a logo mark (such as the Nike shpissacceptable.

Shoes: Closed, casual shoes or athletic shoesrtplement the uniform in the
predominately solid colors listed below. The calbthe shoes and
shoelaces must be white, black, brown, graypawy blue only; no boots
or sandals. No plaids, checks, polka dots, pattelesigns, etc., on shoes.
No skates in shoes.

Jackets: Mission jackets with logo in navdackets and sweatshirts (both with
logos) are the only outerwear allowed on campus.

Sweat-

shirts: Navy blue Mission-insignia sweatshirts rbayworn as outerwearA
shirt collar must be visible at all timeSweatshirts must be sized
correctly so that hands are visible when wearing,the hem may not
extend below hipline. Sweatshirts may be tied adatine waist during
breaks.No holes, rips or tears in sweatshirts
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A name tag sewn into or printed on each sweatshidt be legibly written
so students may look for and locate their own ahgth

Watches/medical alert bracelets are pachitCostume jewelry may not
be worn. No bracelets, arm bands, or rings. Egsrare not permissible.
Navy blue Mission-insignia hats may be warbjsct to the following
guidelines:Hats may be worn foutsideactivities only. The hat bill must
be worn forward at all times. Hats must be remowvbkdn students enter
any building, and during morning assembly (prayet #hag salute).

A name tag sewn into each hat must be legiblftevri

Hair should be kept neat and combed , tmifocut, and well trimmed
above the collar, ears, and eyebrows. Hair must be anedikept
trimmed. Unconventional or irregular hairstyleslozing, bleaching,
streaking, etc., are not permitted. The admirtistnareserves the right to
determine whether or not student haircuts/stylesappropriate for the
Old Mission School environment. We ask parentsetdthe main monitors
of appropriate hairstyles.

Permanent or temporary tattoos are not figgdhat any time. Body
piercing is inappropriate.

Old Mission School navy blue vests, withgn&, may also be worn.

Specific interpretation of these dress guidelindshe left to the discretion of the
administration.
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Girls’ Uniform (Grades 1-6)

We are phasing out the plaid jumpers from Johnsion’€hildren since they are no
longer in business. (We have some left at Missibnfffwhich you may purchase for this
year.) Instead, parents may choose the (new) plangers fromwww.frenchtoast.com
We are also no longer offering sweaters as a unifior option. We are asking students
to wear the school’s sweatshirts or jackets.

As you know, today’s girls are active on the playgrd, so skorts, scooters, shorts, or
pants are the often the best solution for playor8k scooters, blouses, shirts, shorts,
pants, skirts, and the new jumper for the girls tb@yound at the following on-line store:

www.frenchtoast.con©n the home page, you will be directed to oupnsth
uniform choices for both the boys and the girls &me listed by name and by code
#QS46VD?9.

Students with the Johnson’s plaid may continue¢arnthem for 2011-2012.

In addition to this shopping option, you are alsdated to purchase shirts, shorts, and
pants fromLand’s Endor Sears However, we are asking that you please matcitihes
we’ve chosen on the frenchtoast.com website.

Blouse: White blouse from www.frenchtoast.com only.
White or light blue polo shirts (with or withoutdos), short or long-
sleeved fromwww.frenchtoast.comband’s End, or SearsLogo shirts
may be purchased through the school’s order forAuigust, December,
and May. Students may not wear long-sleeved simder short-sleeved
shirts or blouses.
Blouses and shirts are to be tucked in at akk$im

Jumper: Plaid jumper grades (1-5) freamvw.frenchtoast.cornly.

Skirt: Plaid or navy fromvww.frenchtoast.coranly. The length of girls’ skirts
and jumpers shouldot be more than four inches above the middle of the
knee.

Skorts/Scooters: Navy skorts or scooters foaww.frenchtoast.coranly. The length of
the skorts/scooters shouldt be more than four inches above the middle

of the knee.

Pants: Navy blue uniform pants framww.frenchtoast.com, Land’s Enar
Sears

Belts: A solid-colored navy blue, brown or blacKtbeust be worn with
pants/shorts that have belt loops.

Shorts: Navy blue walking shorts as purchased fravv.frenchtoast.cophband’s

End or Searsuniform catalog.

Please note that all shorts must be sized correctynd worn at the
waist (above or at the knee), but not more than faunches about the
knee.
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OMS logo jackets in navy blida other outerwear except for OMS
sweatshirts and jackets will be allowed on campus

Navy blue Mission-insignia sweatshirts rbayworn as outerwearA
shirt collar must be visible at all timeSweatshirts must be sized
correctly so that hands are visible when wearing,the hem may not
extend below the hip. Sweatshirts may be tiedraddbe waist during
breaksNo rips or tears in sweatshirts A name written or sown into
each item must be legibly written so students ragte their own
clothing.

Ankle socks (visible above any shoe) or lsoaks insolid navy, gray,
black, or white; no other color, writing, or eml&timent on the socks.
However, a logo mark (such as the Nike swooshgagjatable. Solid
navy or white tights may be worlNylons are not permitted. Socks or
tights must be worn at all times.

Closed, casual shoes or athletic shoesrtplement the uniform; no
boots, sandals, or clogs. The predominant solior @ shoes and
shoelaces should be white, black, brown, grapasty blue only. No
plaid, checked, patterned, designed, or polka datt@es. No skates in
shoes. No sparkles or bling on shoes!

Should be a neat cut. Unconventional styting, coloring, highlighting,
bleaching, feathers, embellishments, or streakiagat permitted.

Girls have the option to wear clear nailigh and clear lip gloss. Any
other types of make-ugre not permitted French manicures are a special
privilege for seventh and eighth grade girls ONLY.

Girls’ earrings must be posts, not hotipst do not hang below the ear
lobe and must be appropriate for the school unifo@nly one piercing on
each ear. Watches and medical alert braceletpeangitted. Costume
jewelry may not be worn. No bracelets, arm bandsings.

Navy blue Mission-insignia hats may be wswbject to the following
guidelines:  Hats may be worn foutside activities only.
The hat bill must be worn forward at all times.
Hats must be removed when students enter angitogl
and during morning assembly (prayer and flagtsalu
A name tag sewn into each hat must be legiblttevri

Navy blue, black, brown, gray or whéadbands, clips, ribbons, etc.
No bling, please!
Old Mission School navy blue vests, withgn&, may also be worn.
Permanent or temporary tattoos are not gézthat any time unless the
school orders them for a specific occasion. Boéyqing is inappropriate
(other than a single pierce per ear on the lolds-gnly).
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Specific interpretation of these dress guideliniisbe left to the discretion of the
administration. If you have any dress code questiask the administrators before your
child wears the item.

NOTE: Lost and Found:
Students may check the lost and found box fomg lost items or clothing
during the week. Taking care of personal propertyby retrieving lost and
found articles is one part of campus deportment sice it is all about a
student handling his/her responsibility.

Optional Dress Guidelines (OMS Campus)

The opportunity to wear non-uniform clothing (opigb dress) to school is given to
students as part of the total educational progrta@®ic&Mission School. Cleanliness,
neatness, modesty, and appropriateness are expédher clothing choices. Students
are asked to HONOR THE INTENT of the dress codsthying to dress appropriately
for the many functions in which they are involvezhurch services, classroom work,
physical education, classes.

If you or your child has a question regarding weetbr not an item of clothing is
appropriate for school, please verify first witruyehild’s teacher or the assistant
principal before allowing it to be worn to schodlhe following guidelines apply to
optional dress days:

Avoid the too’s: too tight, too big or baggyptshort, too long, too low.
All shirts, tops, and dresses are to have slee@edlars are optional.
Jumpers may be worn.

No jeans of any color may be worn.

NO t-shirts or sweats except on designated days.

Straight-hemmed shirts or tops may be worn outicked. All other
shirts must be tucked in.

Slacks, pants, capris, and dressy walking short beiworn at the waist.
If belt loops are visible, belts are to be worn.

Closed-toe and closed-back, low-heeled shoes MQTE: sandals are
permitted for seventh and eighth grades ONLY.

Dresses/skirts of appropriate length, with sleeves.

Flat shoes.

Cargo pants of the correct size may be worn.

Socks or tights are to be worn at all times.
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Unacceptable Clothing (OMS Campus)

Jeans (except on specially designated days).

T-shirts (except on specially designated days).

Straight skirts/dresses shorter than knee lengthskirts/dresses shorter
than four inches above the middle of the knee.

Clothing with emblems, pictures, writing, or symbalcompatible with
the school’s philosophy.

Overalls, jogging suits or exercise clothing.

Boots or UG-type shoes.

Clothing that exposes midriff when arms are raised.

Seventh and Eighth Grade Dress Code

The dress code for students in seven and eightte gseaoutlined in the Middle School
Student Handbook. The handbook is available omalnsite: oldmissionschool.com.

STUDENT ACTIVITIES
Athletics
Old Mission School sponsors after-school athletagpams for its middle school

students. These programs are designed to tedld) shicourage good sportsmanship,
and build self-confidence. The following sportdl\we offered:

Sport Grade levels
Volleyball (school sponsored) 7-8
Basketball (school sponsored) 7-8
Cross Country (school sponsored) 6-8

The youth basketball, football, and soccer progf@rades K-6) is organized through the
San Luis Obispo Recreation Department and/or AYB@. recreation department has
established the following guidelines for all pagant schools:

- Each team member must play in both halves ofyayame for a fair
amount of playing time.

- Fourth-grade students may play on fifth- andhsgrade teams as long as
they do not displace a fifth- or sixth-gradedstot.
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- Fifth-grade students may play on a sixth-gri@a@en as long as they do not
displace a sixth-grade student.
- All teams must use a person-to-person defeaseglYouth games.

The Youth Basketball program was designed to teasketball skills, to build team
spirit, and to stress the importance of good spatship.

The seventh and eighth grade athletic programasitqtively different from the Youth
program. Students accepted to play on any sckaat pay a sports fee. At this level, we
try to prepare athletes for participation in high®ol sports. We try to blend our
“everyone plays” philosophy with the reality thhetgames are more competitive.
Consequently, seventh and eighth-grade studentseuaive varying amounts of playing
time during games. The playing time will be detiered by the coaching staff. Athletes
are asked to consistently attend practice andaqutlt their best effort, enjoy the
experience and learn more about the sport.

The athletic program at Old Mission School helpgngpeople develop their physical
skills and self-esteem. Emphasis is placed onweaky good sportsmanship, effort,
safety, encouraging others, and having fun. Psuanetexpected to supervise and
transport their student to and from the games aactipe, and to be exemplary models of
good language and good sportsmanship, giving eageurent to all the young people on
the court. Booing, making noise during free thro@rsmaking public comments is not
worthy of our parent community. We ask all ourgrds to remind one another whenever
possible to be role modes and support the OMS gdplloy. Our good play will speak for
itself to the county as a whole.

NOTE: Students must attend the entire day of clags to be eligible to practice/play
in any extra-curricular athletics or activities later in the day. Exceptions may only
be made by the administration. When appointments &ve been approved, doctor or
dental notes are required and must have both dateand times on them.

Class Parties (OMS Campus)

Four school-wide class celebrations will take pldagng the school year on the OMS
campus. These celebrations are scheduled andepldoyrthe classroom teachers with
administration approval and assistance from pardnfsrmation regarding special
schedules and events is sent home via the weekisleker.

Personal party invitation®ay notbe distributed at school-sponsored functions srddis
class students (or all the boys, or all the gail®)invited to participatdirthday treats
will be distributed only on First Friday Birthday c elebrations on the OMS campus.
On the first Friday of each month, room parents wil coordinate a small treat in
honor of all those children celebrating a birthdaythat month. These treats will be
distributed after lunch. No other birthday treats or deliveries will be accepted.
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Students will also be recognized at that morning’assembly.

NOTE: Absolutely no communication to school parerg may be distributed at
school unless approved by the administration in adance.

Associated Student Body Council

Student government is organized and developedatatthot only provides service to the
school and community, but the program also develegigonsibility in the students.
Students in grades five through eight may be stuclamcil representatives. Seventh and
8" grade students may run for student governmentiposisuch as president, vice-
president, treasurer, and secretary. Studentsmgioto run for ASB president or vice-
president must have maintained a 3.0 grade poaerage (with no F's, no
“unsatisfactory”) the previous academic year. 8his who wish to run for any other
ASB position must have earned at least a 2.0 gvad# average and may not have
received F’s or unsatisfactory in any subject cdeportment during the previous
academic year, or during the year of holding office

Middle School Social Activities

We believe that social activities can be very pesiexperiences for young people. They
provide supervised opportunities for social intécacand development. Approximately
five events will be held during the school yeargstrdents in grades seven and eight and,
when appropriate, grade six. The following guidesigovern all events:

1. Appropriate dress will be specified before eactivity. It should always
be modest, neat, and clean, with no holes or tears.

2. Teachers (and sometimes, parents) will chapettomactivities.

3. No one will be admitted late to the event ungbe has obtained
permission from an administrator. Whenever spatifgudents will not
be permitted to leave the activity until their pgigecome to pick them up
at the door

HEALTH AND SAFETY
Health Information

Emergency Cards

Please be sure that your Emergency Card phone marabe alternative care givers’
names and phone numbers are kept current. Eacktweaards are filled out per child.
One set is kept in the school office; the othdseist in the appropriate classroofiease
take extra time and care to list any adult who hapermission to pick up your child.
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Make necessary changes throughout the year.

All parents are required to complete emergencyscarr within the first two weeks of
each school year. Please include any medical tongiertinent to the school, such as
allergies (be sure to include allergies to ins&ngs or foods), diabetes, or cardiac
conditions.

Health ScreeningsVisual, hearing, scoliosis, and dental screenmg@ performed
annually.

Injuries- All school injuries must be reported to the sdhaffice within twenty-four
hours. First aid will be administered for minojuines. If there is a serious injury and
parents cannot be contacted immediately, the playsiisted on your emergency card, or
911, will be contacted.

Insurance All students in parochial schools must takesiutient accident insurance
with the insurance carrier chosen by the Dioceddaiterey. The insurance premium is
paid from your registration fee. When a studest$izstained an accident that is covered
under the terms of the policy, parents may reqaesiim form from the school office to
reimburse co-pays or other expenses not coverdaebamily’s primary health provider.
(In addition, parents are given the opportunitptiochase additional, optional insurance
at the beginning of the school year for a nomiea) f

Medications- School personnel will not administerescription or over-the-counter
medication to students without a medication administratiomfdrom the parents and
signed by a physician. However, a pamaly come down to school to dispense meds to
his/her child during breaks. Students may not kaedications (except inhalers with
permission of their physician and parent) with théth medication must be left in the
original packaging with the student’s name anddfioas clearly marked with the office
staff or, (on the Nativity Campus), with the clasan teacherException: Students may
have cough drops held in the office, with a noberfiparents.

Medical Release For Contagious lllness&udents who contract a reportable
communicable illness (chicken pox, measles, etagtrabtain a medical release
certifying their fitness to return to school. Thitease must be presented to the school
secretanypeforea child will be readmitted to his/her classroomhis policy has been
designed to protect health of Mission’s studentsstaff — it will be followed without
exception.

Doctor’s Directives- After an injury or certain health problems, tise@l may require a
doctor’s directive regarding physical activity bef@ student may participate.

Immunizations A student’s immunization record must be up ttedand submitted to the
school prior to attendance. Specific immunizatiequirements are provided for parents
of new registrants as well as for parents of camtig students who must comply with
additional immunization requirements as they a@sg. kindergarten and 7th grade
vaccinations). These requirements must be metdeafchild is permitted to attend
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school.

Health Forms A report of health examination form must be ctetgrd with a TB
clearance by a physician within twelve months piooschool entry. In addition, state
law requires a physical exam within eighteen moptiar to entering first grade.

Nutrition — In order to limit the amount of processed foadd sugar during the school
day, Old Mission School has adopted First Fridaytiay Celebrations. On the first
Friday of each month (or the second Friday if ih& Friday is a holiday), we will honor
all children celebrating a birthday that monthMay, we will also celebrate June and
July birthdays, in September we will honor Augusthialays as well. Room parents will
coordinate with parents of our birthday honoreetsdat the class to a portion-controlled
“goodie” to be served after lunch. We will also boour birthday celebrants at our
morning assembly. No other birthday treats wilaiewed during the month.

Health Guidelines for Attendance (Both Campuses)

The State of California licenses our school forlweale only. Your child may not attend
school if any one or more of the following conditsare present:

A fever during the previous 24-hour period.

The child began taking an antibiotic less tBdrours previously.

A thick, heavy, yellow or green nasal or eyectarge of any kind.
Severe, persistent cough that has not beenatedl by a physician.
Unexplained rash or skin eruptions.

Red throat and/or swollen neck glands.

An untreated earache, causing extreme paimaindtability.

Unusual fussiness, crankiness, fatigue, dragsinetc.

The child is not well enough to participate linsahool activities (unless
we are waiting for a doctor’s directive).

CoNoOh~WNE

Bicycle Safety — OMS Campus

Traffic laws that apply to automobiles also applyicycle riders. The students must
comply with these rules. Please be sure your cmitterstands the rules of safety. Bike
helmets are to be worn to and from school. Alesiknust be locked while on campus
and must remain in the bicycle racks until studanésdismissed to go home. Because of
serious safety issues, bicycles may not be riddeth® school grounds or sidewalks and
must be walked off campus.
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Fire/Earthquake/Disaster Preparedness

Safety drills are held on a regular basis. Yeglyews and revisions of the emergency
plans ensure drills, procedures and policies anectiand fulfill safety standards of the
Diocese of Monterey. Parents may ask to reviewstheol’'s emergency plan in its
entirety.

Skateboards and Roller Blades

Skateboards and roller blades are not used on Gat@ny time. If they are going to be
used after school, they must be stored in a classar upside down on top of the
lockers.

Traffic Guidelines

Our traffic safety program is very important foetiell-being of our school families. It
involves all students, parents and any person vweebin getting children to or from our
schools. Please be sure you and your childrenrstaotel the guidelines and follow them
diligently.

At the OIld Mission School campus, students mayrbpped off and picked up on Broad
or Peach Streets. Vehicles are restricted frorkipguany longer than is posted. To
ensure the safety of the children, vehicles shoseler be double parked when children
are entering or exiting the vehicl€hildren must use crosswalks at all times ang obe
the directions of supervisory personnel. Exten@atk students may be picked up on
Mill Street only when a marked parking space idlalsée next to OMS. Otherwise,
please never pick up on Mill Street, since we nevamt to block MCP’s entrances or fire
lanes.

OMS campus staggered dismissal - Students wilhkert to the designated pick-up areas
by staff for loading into parent vehicles. All dants in even-numbered grades will be
picked up in front of the school on Broad Stregl. students in odd-numbered grades
will be picked up on Peach Street. This will beading zone only Please do NOT exit
your vehicle in these zones during the drop ofkpip times. Students who have older
siblings may wait in Extended Care (free of chargg)l the older child’s departure time,
or during a parent/teacher meeting after schoatepifor first and second gradever
arrive before your scheduled pick up time. Itestér to be 5 minutes late than even 1
minute early, since you will impede the pick upstifidents who are already out.

At afternoon pick-up, remember not to park or legwer car. Imagine we are like
Disneyland’s autopia....hands and arms inside theseatbelts securely fastened, motors
running, with only a momentary stop at the curpitk up passengers. With a good
sense of humor and our usual good sense, we csurcbessful.
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The primary concern of the school is the safetthefchildren; students are expected to
sit or stand quietly while waiting for rides. Whtre school sidewalk patrol ends at 3:10
P.M. each school day (1:15 P.M. minimum day), sttslstill waiting for rides will be
checked by a staff member into the extended-cargram.

On the Nativity campus, parking is available in libieadjacent to Daly Street. Parents
are to escort their children onto campus througtfithnt gate only. Please observe the
five miles-per-hour speed limit in the parking lot.

GENERAL INFORMATION
Access to Student Files

Old Mission School will not permit access to oesse of school records to unauthorized
persons without the written permission of the perefhis authorization must be in
writing, signed, and dated by the parent/guardigimg consent. It must include a
specification of records to be released, the reagmrelease, and the names of the
parties to whom the records will be released. Pis® notes are not included in a
student’s cum file.

Admission Contract

The Admission Contract includes information abdwt tuition rate, school policies,
parent service hours, and scrip requirements. Aslign contracts are available from the
school registrar on the OMS campus. Contracts misigned and returned before
children can be officially (re)enrolled for eactheol year.

Animals on Campus

Animals may be brought to school at the schoolmest if they are part of the

educational ministry in the classroom, or if theg part of a special activity. An adult
must accompany them at all times.

Appointments with an Administrator

Parents are always welcome on both campuses to loptoeesay hello before and after
school or to sign up to volunteer in the classrodr.treat a parent’s individual concerns
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with the respect they should be given, the prinapa/or assistant principal would like

to set aside a 20 or 30 minute appointment time Wluld ask that these appointments
be arranged with the school secretary at leasy andadvance. Please let the secretary
know the topic of the meeting. If a parent hatagsroom, grade, or homework concern,
we ask that he/she leavibe appropriate teachea voicemail. Teachers always have the
first right to learn about and handle a class isstiee administrators will always check
that you have tried to resolve the issue with daeher first.

Chaperone Guidelines

In accordance with Diocesan policy, the followingdglines will apply for all
individuals chaperoning school functions:

- Chaperones must be at least twenty-one yeageo&nd be willing to
assume the responsibility of supervising students

- Chaperones must maintain vigilant control ofietuts under their
supervision.

- Chaperonemay not consume tobacco, alcohol, or illegal drpgsr to or
during a school function or school sponsored event.

- Chaperones are required to read the Chaperoitel®es and sign a
Chaperone Agreement Form each school year.

- Chaperones acting as drivers must fulfill thguireements listed under
Educational Field Trips.

- Chaperones acting as drivers must never usd phuaie or text while
driving.

- Chaperones are asked to wear apparel both «unadtand reflective of the
school environment.

- Chaperones are asked to refrain from chewing.gum

NOTE: Except in an emergency, chaperones (espediatlrivers) are required to
make no other stops than those arranged by the teler.

Classroom Volunteers (OMS Campus)

The children, staff, and parents appreciate eadmpa generous sharing of time and
talent at Old Mission School. As a volunteer iy aapacity, a parent becomes a valued
member of the Old Mission team. To facilitate yoole as a team member, the
administration asks your compliance with the folilogvguidelines:

- Always sign in and out in the office every tiymu arrive on and leave
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campusand wear a volunteer badgeat all times.
- Please take advantage of opportunities to inred/ourself to staff
members and other volunteers.
- Please dress in a manner congruent with youritychs a member of the
professional school team.
- Please join us in refraining from chewing gumleslon campus.

Custody of Students

In order to cooperate with student and family nedus school should be informed of any
custody arrangements. It is the responsibilitthefparent or guardian to inform the
school of custody status and subsequent changés anchngements. A copy of legal
custody documents must be submitted to the sclibtockoNOTE: All custodial

parents will be invited to attend the same formal prent/student/teacher conference.

Extended-Care Programs

Extended-Care programs are available at the Natwid Old Mission campuses.
Morning care will be available from 7:45-9:00 A.&k the Nativity campus.
Complementary supervised play will be availabl®kt Mission School from 7:45-8:15
A.M. Please do not drop students off before 7:45 A.Ntesthe side doors will not be
opened until that time.

After-school extended care is available from no@083°.M. at the Nativity campus for
students in preschool, transitional kindergartes landergarten.

After-school extended care is available from disaliso 5:00 P.M. on the OMS campus
for students in grades 1-8.

These programs provide structured play, rest pgyiadd supervised homework time.
Students enrolled in the extended-care programlaceserved a snack. Students on the
Nativity campus who have not been met by paren@;dians, or designated adults by
12:15 P.M. will be signed into the extended-cagpam and charged accordingly.
Students on the OMS campus who have not been pigkedthin 10 minutes after the
last dismissal will be signed into the extendedegaogram. All children at thigativity
campusmust be picked up no later thar80 P.M. All children at theODMS campus

must be picked up no later th&rd0 P.M. Parents are to use the key pad on the Mill St.
door to pick up children from ASA. You may get twde from the ASA director or from
BJ in the school office.

Failure to arrive before these deadlines will resusignificant financial penalties
(currently $1 per minute). Please call the ASAdtiyare having an emergency, but please
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never come more than 10 minutes late. We can dandéry occasional emergency.
Your promptness will be greatly appreciated aral ¢éourtesy to those individuals who
supervise the program, have come to the end afdlagi and have other commitments.

Food Service

The OMS campus school lunch program, operated ghrddission College Prep,

provides well-balanced, nutritious lunches for stug in grades 1-8. Menus are sent
home monthly. The lunch prices do not include miltilk may be purchased separately
at a nominal cost at recess, lunch, or after schdbbse students who choose not to
participate in the lunch program must bring a daokh. Parents are asked not to include
food or drink in glass containers. All lunch cant&s should be clearly marked with the
child’s name. If a child does not have a lunch,dtieool will contact the parents or
charge parents for a school lunch order, sincetnenutrition is a serious matter.

The school requests that parents refrain from defig “fast food” lunches to their
children or taking their children out to lunch egtas aare occurrence It is good
practice for students to learn to pack their ownches. Students (or parents) are not
permitted to order any food to be delivered togtigool.

Nativity students remaining on campus after nooa part of the extended-care program
must bring a sack lunch and beverage. An afterisoack is provided as a part of the
extended-care program. Morning snacks are proviggehrents on a rotating basis as
detailed in Nativity orientation materials.

School Newsletter

Old Mission School strives to maintain a high leseparent-school communication. To
facilitate this process, a weekly newsletter ig s@nemail to all school families who
have given us their email address, and it is atsbgal online on the school’s website
(www.oldmissionschool.com). Included with the n&stiter are special announcements,
calendar, flyers, and notices. It may also incluidlermation on a community activity or
information on a Parks and Recreation progrétns essential that parents read this
material promptly (each weekend) to keep informed fbschool events.

Please, never send cash with studenkéowever, you may send checks with them....for
uniform orders, hot lunch accounts, yearbooks,gietc.
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Liturgical Activities

On Holy Days (when school is in session), studentthe OMS campus will participate
in mass and/or other activities commemorating e d

Weekly masses at 8:00 AM in Old Mission Parishaspecial time for families to be
together in a spiritual community. Please haveestitglarrive by 8:00 if they are
attending mass. These are optional masses but @btiiages students (grades 3-8) to
attend. If a student does not attend, he or sbeldlarrive at school at the usual time for
SQUIRT (sustained, quiet, uninterrupted, individegdlection time). Students are tardy
if they arrive after 8:15 at either location.

Special school-wide masses are celebrated on th® &ivhpus throughout the school
year, with advance notice in the school newsletRarents are invited and are
encouraged to attend any and all of the liturgical other celebrations of Old Mission
School.

Nativity students sometimes take part in “Gathefdays” in the Nativity of Our Lady
Church. On these occasions, classes meet in thietcto discuss and celebrate Holy
Days under the guidance of the parish priest ¢agsmom teacher.

Lockers

Students in grades 6-8 use lockers assigned to thiém locker is school property and on
loan for the year, and the student is responstléd treatment, condition and contents.
Students are requested to safeguard their lockebications andhever share them with
anyone. If a student enters any other studentlelote/she may forfeit the privilege of
using a locker.

Lost and Found

Items of clothing or other items found on campuskaought to the lost and found.
Names should be marked on lunch boxes/snack, bbakkpacks, and clothing so that
students may find and claim their own belongin@s a weekly basis, items with names
are returned to the classroom teachers for grades. 1The student council will handle
unclaimed items in grades 5 — 8, return items wéines, and keep a record that will
affect the deportment mark (deportment reflectdestitiresponsibility). All items without
names will go to the Old Mission School Thrift torOld Mission School is not liable
for lost or stolen student items.
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Old Mission School Scrip Program

Scrip is a year-long program that provides parantsbenefactors the resources and
assistance necessary to help Old Mission Schopulghasing scrip certificates for use at
local markets and department stores. When yosarge at these stores, they rebate a
percentage of your purchase to the school. Thismge helps reduce tuition costs and
provides additional funds for academic programassroom supplies, and other school
needs. The best thing about the Scrip Prograhatgttcosts you nothing! You simply
use scrip certificates in lieu of cash at the margi®re, or service station. You receive a
dollar-for-dollar value when you buy or use scthgere are no hidden costs involved with
the program. The School Advisory and the Parehib 8dvisory Councils view the

Scrip Program as a great financial benefit for stifemilies.

We have moved into a “profit-based” scrip progr&ie are asking each family to
purchase enough scrip certificates so that $2§@nerated for Old Mission School.
Every dollar earned for the school will be dedudtedh the family’s $250 total, and
parents will be billed for any unearned portiortte $250 obligation in May.

We no longer use eScrip. Remember, our goal ielip inake up the difference between
our tuition and the actual cost of educating adchbome of the difference is made up by
our Thrift Store. Some of that cost comes with Walkathon efforts. Some comes with
our other fundraising efforts, and an additionat@on comes from our Parent Club.
The School Advisory Council, the Parent Club, dmel¢chool administrators work
throughout the year to balance this bottom linacHEparent who helps at or donates to
the Thrift Store, who works on a WAT or Christmagd committee, who works with the
pizza day, helps to make this all come togethé&etp our tuition costs more affordable.

All school families are required to purchase enosfiip to generate $250 for the school
by April 20 of the current school year. Amountsdp@a the school to purchase scrip or to
discharge the scrip purchase obligation are noti¢éahuctible as charitable contributions.
More information on scrip is available by callifgetschool office (543-6019). Scrip
information is sent to all Old Mission School famd as part of the contract. Families
may choose buy out their scrip obligations. Qs $chool office for information.

Parent Information Meetings

An annual parent Back-To-School Night is held atlleginning of the school year on
both campuses. Parents have the opportunity itotvésr child’s classroom to hear a
presentation from the classroom teacher regardingcalum, textbooks, program, etc.
Parents are asked to attend this informative eggmiesentation (and to meet the Parent
Club officers at the social that is part of thergug’s activities).

Information regarding dates, times, and placet@ée events appears in the school
newsletter.
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Parent Service Hours Introduction

Your parent service commitment is an integral padur school. We rely on your
talents, service, and generosity to benefit stiedand the school community as a whole.
The minimum service hour commitment is twenty-fn@irs per year per family when
you have any student on the OMS campus (20 hoymif children attend only the
Nativity campus)Service hours are reported throughout the year usig a service

hour form available in the office. Please turn in pur service hour forms throughout
the year, immediately after each event or trimester The service commitment must be
satisfied by April 20 of each year (for administratpurposes). After May 1, all service
hours arranged through the thrift store will belegapto the following school year.

Parent Service Hours Particulars (OMS Campus)

Families with children enrolled in grades one tlgloeight must contribute twenty-five
hours of service; at least fifteen hours of thisltewust be contributed to the Old Mission
School Thrift Store during the months listed ong&§. Service at the Thrift Store
(Monday-Saturday) is the primary area of need,itusda happy place and a solid
community resource. There are a wide variety sigasnents available at the Thrift
Store. The remaining ten hours of parent serviag e donated during other school
volunteer activities (and five of these ten houes/rbe donated to your parish as long as
they verify your service).

A $20.00 per hour ($500.00 maximum) will be asedde families who do not complete
their service hours. It is important for you taoknthat we would much rather have a
parent participating in service hours than havemarbuy out their service hours. Parent
participation builds the school community. Howewee do understand that on rare
occasions a family must buy out their remainingiserhours.

Parent Service Hours Particulars (Nativity Campus)

Families with children enrolled only in the presohdransitional kindergarten, or
kindergarten program must contribute twenty hodirseovice; ten hours of this total must
be contributed to the Old Mission School Thrift gto If a family has a child enrolled in
the preschool, transitional kindergarten, or kigdeten programanda child enrolled in
grades one through eight, that family must compgigenty-five hours of service.

Parent Club

The Parent Club is organized to build community agithe parents of Old Mission
School, and to assist in fundraising efforts fa sichool. The Parent Club will endeavor
to become a welcoming community where the loveestig Christ is evident.

Its complete purpose is school support, communitigding, parent education, friend-
raising, and fundraising. All parents, guardidasulty, and staff interested in the
welfare of Old Mission School are automatically nioems of the Parent Club. General
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monthly meetings are announced in the school n&&sleCome join us!
Privacy Notice

Addresses and phone numbers of students and panéirasly be released to authorized
persons for the purpose of conducting school basinénformation will not be released
for any other reasons. Honoring privacy laws, edses or phone numbers of parents,
faculty and staff members cannot be reledsethe school Parents and community
members are asked to contact staff members durhmgpshours, or leave a voicemail or
an email to them at any time of the day or nightease do not call faculty/staff members
at home about school business.

School Addresses

Old Mission School Old Mission Preschool/Trarsial-
761 Broad Street Kindergarten/Kindergarten

San Luis Obispo, CA 93401 221 Daly Avenue

(805) 543-6019 San Luis Obispo, CA 93405
(805) 543-6246 fax (805) 549-8819

Mission Thrift OMS Business Office

2640 Broad Street 774 Palm Street

San Luis Obispo, CA 93401 San Luis Obispo, CA34
(805) 544-0720 (805) 543-2165

Email address: first letter and last name of stedffnber@omsslo.coiffior example:
ejones@omsslo.com The school’s web site addresgww.oldmissionschool.com
Faculty extensions (for voicemail) are listed oa $itaff page of this handbook.

School Office Hours

The OMS school office is open for business fronb7A4M. until 3:45 P.M. each day that
school is in session and is located at 761 BroezkS5t

School Schedules

Nativity Campus: Preschool/Kindergarten
7:45-8:30 AM . Extended Care Program
8:30-9:00 A.M. Complementary supervised play
9:00 A.M. School opens

Noon Dismissal

55



OLD MISSION SCHOOL FAMILY HANDBOOK

Noon-5:30 P.M. Extended Care Program

Children at school before 8:30 A.M. and after 12P1B1. will be signed in to the
extended- care program, and we will bill parentgthids service.

OMS Campus: Elementary/Middle School

7:45 A.M. Playground Opens; complementary sugexvplay
8:15 A M. Bell for morning assembly

8:17 A.M. Morning assembly

10:00-10:15 Recess, grades 6-8

10:15-10:30 Recess, grades 4 — 5

10:30-10:45 Recess, grades 1-3

11:52-12:33 Lunch, grades 1 -5

12:35-1:20 Lunch, grades 6 - 8

2:30 Dismissal, grades 1 — 2

2:40 Dismissal, grades 3 — 4

2:50 Dismissal, grades 5 — 6

3:00 Dismissal, grades 7 — 8

2:30-3:00 Complimentary supervision of siblings
3:00-5:00 P.M. Extended Care Program

Children still at school 10 minutes after finalrdissal on the OMS campus will be
signed in to the extended-care program, but pleasavare that parents will be billed for
the service ($5 hour).

OMS Campus Weekly Morning Mass Schedule
8:00 A.M .. . . Mass at Old Mission Church
or
8:15 A.M . .. SQUIRT (sustained quiet uninterrupiedividual reflection time)
for students not attending Mass.

First period begins when students and staff refiam mass. (No morning
assembly on 8 AM mass days).

OMS Campudinimum Day Schedule
8:15 Bell for morning assembly

No lunch break
Staggered Dismissal between 12:30 - 1:00 P.M.

School Advisory Council

The School Advisory Council (SAC) is an advisoryischool board assisting with the
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operation of the educational facilities at Old MigsSchool. Meetings are held each
month of the school year and all parents are idvibeattend the open portion of any

meetings; please call the school secretary at te@stlays in advance of a scheduled
meeting if you wish to attend or be on the agenda.

NOTE: SAC does not deal with school rules or persmel issues.

The Old Mission School Advisory Council consistdiud pastor of Old Mission Parish,
the principal and assistant principal of Old Miss®chool, eight to nine voting members
appointed from the school community for a threeryeam, and an optional faculty
representative. The elected officers of the cduarei the chairperson and second
chairperson. The minutes of each meeting are thikeéhe school secretary. Members are
listed in the back of this handbook.

School Yearbook/ Pictures

The Mission School Yearbook is published in thergpby the publication class and
copies are available to all students (Preschoole8iers should be placed mid-year when
information appears in the school newsletter. $8emderstand we can never guarantee
there will be extra copies of the yearbook in thergy after the orders have been placed.
School pictures are taken of all school studentkérearly fall and are used in the school
yearbook. Parents order school and class picairi time school pictures are taken.
Further information may be found in the school rettsr.

Student Visitors

Guests are permitted to visit Old Mission Schodyavith the permission of the
administration. Requests must be made at leasiayne advance. The guest should be
in the same grade as the host student and showddebged appropriately for school. A
note is required from the guest’s or host’s pareiritis emergency medical information
and emergency contact numbers, and the guest srasir in classes all day with his/her
host. Students from other local schools in sessiay only come for a short visit
accompanied by their parents.

School Visits

Parents are always welcome to stop by the schadrogrin for a short (10 min.)
observation. These observations are not “confefaitoes, and the teachers have been
asked to direct all their time and conversatiothtostudents during class time. Parents
are welcome to make an appointment with the teatieugh the school office for a one-
on-one meeting.
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Parents interested in enrolling a student areva&doome. Several guidelines must be
followed to ensure orderly school operation:

Parents with no children enrolled at OMS musttacithe school registrar
to arrange an observation.

- Observations should never be longer than ab@miButes..
Please assist us with our efforts to provide a saféronment for your children by
following this directive conscientiously.

To enable teachers to begin a smooth school degnisaof preschool, transitional
kindergarten and kindergarten students are askieéve the Nativity campus by 9:00
A.M. unless special arrangements are made withéher. Parents at the OMS campus
are asked to leave at the end of the morning adgemless they have arranged to be a
classroom volunteer.

During school hoursll visitors to the OMS campus will be requiredegister, receive
and wear a visitor pass at the main office, hawempleted live scan and TB tegthe
gates and side doors will be closed once schaoldession, andisitors will be required
to enter and exit the campus through the schoaeoffPlease never request that a
student open the side doors for you when schooliis session.

Supplies

Each teacher on the OMS campus will provide stugdetth a list of necessary materials
and unique fees for his/her classroom needs. CQltfsts are responsible for
purchasing their own supplies. Parents are engedrto label supply items with the
student’s name. On the Nativity campus, teachersh@ase the supplies in bulk and
charge parents a supply fee.

Telephones/Messages

Phones are available on the OMS campus in the boffa® and in individual
classrooms. Students may use these phones fogenogrcalls during the school day,
and for all calls after dismissal; they are nabéopermitted to use these phones during
class time except in an emergency. The schooleoffersonnel will be happy to assist
students calling home using the office phone.

Those students who need to make emergency phdeerayf also be given permission
by the teacher to use the classroom phone. Stdemteminded not call parents to
report an illness or injury. These calls are mawlg in the office. Also, students are
reminded not to call parents to bring them clasgenas they have forgotten.

To reduce the need for office phone use, please rati&r-school arrangements with your
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child before s/he leaves for schodt is the school policy not to interrupt classksing
the school day. Please do not call the schoot®fivith a personal message for your
child unless it is a very occasional emergencyh@ange of plans.

Students may have cell phones at school in thekgzcks (grades 1 — 5), or lockers
(grades 6 — 8). However, these phones must twfieohd not used at school unless
there is an emergency situation. These phonedbw/ilent to the office if students bring
them out during regular school days or if theyraveturned off. Phones will be returned
to a parent.

Thrift Store

The Thrift Store is staffed by a manager and ptitf,sas well as volunteers; it provides
valuable financial support for the school and adeéeservice for the community. Please
adhere to the Thrift Store class schedule for dgmg hours, oarrange during your
assigned monthon a mutually-agreeable alternate time with theff8tore manager.
Remember to take care of it during your assignedtimbecause thrift store hours are
billed throughout the year, at the conclusion aheassigned period. When you are
making your volunteer arrangements, please cotitacthrift Store manager at 544-
0720.

NOTE: Summer hours in June and July are reserveddr parents completing their
thrift store hours ahead of the new school year thabegins the following August.

Also, please be aware that, for the safety andemiewnce of our thrift store operation, the
premises are under electronic video surveillaned,retices are posted in the thrift store
to this effect.

All Families/Thrift Store Assignments

Families will be required to complete their Thftore hours during an assigned two
month period (see below). The schedule was creéatedsure a steady supply of help for
the store throughout the school year. Paymerih@mmplete Thrift Store hours will be
due at the end of each assigned period. For examfgbur oldest child will be enrolled
in grade six, you would receive a bill on NovemBerfor all Thrift Store hours not
completed by that dateNote: The Thrift Store manager would be happy to make
alternate suggestions to parents regarding yougreess service months or to officially
arrange thrift store service hours at an altermageth. Also, please be aware that active
members of the School Advisory Council and Pardab ©fficers are required to serve
five hours at the Thrift Store to fulfill their sace hour requirement and have first-hand
knowledge of this very important arm of the schedlindraising.

Parent Service Hours/Thrift Store Assignments

If your oldest child is enrolled in: Your assigregtvice months are:
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Grade 7 or 8 May-September
Grade 5 or 6 October-November
Grade 3 or 4 December-January
Kindergarten, TK, Pre 1, Pre 2 February-March
Grade 1 or 2 March-April

Parent service hour requirements must be completedy April 20. Acceptable
service projects for satisfying the remaining parehhours include:

Member of the School Advisory Council
Member of the Parents Club Advisory Council
Teacher-requested aides

Classroom volunteers

Field trips

Other

School-requested aides
Office helpers
School fundraising
Playground supervision
Extended-care assistance
Chaperones for middle school social activities
Labor around building and grounds
Scrip sales
Marketing committee
Athletic assistants, when requested
Team transportation (at least three team members)
Athletic event supervision
Room mothers/fathers
Service on Parent Club activity committees
Donated materials with dollar equivalent of $20t@ur
Special projects with the approval of the priatip

Attendance at athletic events, school, and Paf@uots functions do not fulfill the service
hour requirement. Time used preparing or providouy for class parties or school
activities does not apply to parent hours. Othejgats in lieu of service hours must
have the prior approval of the principal.

Tuition and Fees
Tuition is payable in advance, but may also be paitD monthly installments beginning

August 10 of each school year. The SMART Tuitioandgement Company processes
all tuition accounts and determines handling feealltfamilies who choose to pay tuition
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in 10 monthly installments. Families who pay arlyuar semi-annually will not be
subject to the SMART fee. Some families may beliregl to utilize automatic monthly
debit, depending on their payment history.

School fees include charges for extended careftBtore or parent service hours, and
Scrip. Invoices for fees are billed and due maontlidelinquent accounts are subject to
late fees.

Payment Policies:

School fees include charges for tuition, extendme services and fees for
Thrift store, parent service hours and Scrip. loe®e are mailed out no
later than the 10of the month and are due within 30 days. Paymemts
accounts are to be made no later than 30 daystfrermailing date. The
office keeps a monthly aging report with the ddteeoice mailing.

Over 30 Days Past Due

Any family account with a balance over $100 andra@gedays will be
accessed a $30 late fee.

Over 60 Days Past Due:

If an account becomes over 60 days past anether $30 late fee will be
accessed. If a payment is not received withinys @dter the statement
mailing, office personnel will make contact by plkedn arrange for
payment to be brought into the school office.

Removal from School or Grades:

If it becomes necessary, office personnel will esht parent in advance if
the student(s) may not attend school until the actis brought up to

date. At the end of each trimester, grades camnobmpleted and report
cards cannot be finalized for any student untilféreily account has been
cleared.

End of the Year:

In the month of May, fees are billed for incomplpteent service hours,
incomplete thrift store hours and scrip. It is imgieve that these invoices
be paid or cleared as soon as possible. Studdhtsibe cleared
participate in end-of-year events if a family aaaig still delinquent. In
addition, &' graders must haveromotion fees paid and be cleared with
the bookkeeper before they can participate in pt@naeremonies.

Bounced Checks:

Although it happens rarely, a bounced check &ynpent will be assessed
a $30 late fee. If there is more than a singluoence from the same
family, we may also require money orders or daslpayment.
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Tuition Assistance

Tuition assistance is available to families whoodirtheir children in Old Mission

School. Parents must apply for this assistanceraet the announced deadlines.
Assistance is granted to Mission parish familieghwstudents in grades K-8 first (we are
a parish school and Mission parish subsidizes mgram), before consideration is given
to other parishes or to preschool requests. Plaagact the school office staff if you
would like a Student Aid Form or more informatidmoat the program. Funds are
allocated based on demonstrated need and are shsbdirectly to tuition accounts at the
beginning of each school year. We ask familiesaiify the school if their financial
situation improves during the school year so thiibin assistance may be adjusted to
create additional dollars for other families whedeassistance.

Families who belong to parishes other than Mis$larish are encouraged to seek
financial assistance from their home parishes ditah to submitting a request for
assistance to the school. In addition, limiteddfuare available from the Knights of
Columbus. Contact your parish Knights of Columfmrsnformation.

Tuition assistance is awarded for one academic year continued assistance, a new
application must be filed each school year (forcd#medates, see the newsletter each
spring). A review of the previous year's paymend garent involvement record will be
taken into account prior to granting a new request.

Walk-A-Thon

The Old Mission School Walk-A-Thon is an event pmssored by the Parents Club,
students, and staff. The purpose of the Walk-AsTisawofold; it is both a “friend
raiser” and a fundraiser. Students from both caeapyarticipate; staff members and
parents may participate in the annual event. Tbei@s raised are used to supplement
student activities, and program. The Walk-A-Theheld in the fall of each school year.
Pertinent information is sent home via the schewsietter to announce the “Walk-A-
Thon Kickoff.” It is our aim to inspire each studé¢a acquire about $120 in pledges from
family and friends. After a class fulfills its espledge ($120 times the number of
students in the class), additional monies will igfo ithe class’ treasury. Students who
have participated fully in Walk-A-Thon will receiwass discounts on costs related to
field trips, Rancho El Chorro, and CIMI.
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Administration
Supplement A
Rev. Russell Brown, Pastor
Old Mission Parish
751 Palm Street
San Luis Obispo, CA 93401
781-8220

Direct-Dial telephone numbers:
To reach a teacher’s voicemail directly, dial (805%48-0 and the extension number.
For example, to reach Mrs. Ballantyne, dial 548-024

Tina Ballantyne Extension 241
Principal

761 Broad Street

San Luis Obispo, CA 93401
543-6019

Linda Murray Extension 256

Assistant Principal, Nativity Campus, Kindergariezacher
221 Daly Avenue

San Luis Obispo, CA 93405

543-8819

Preschool, Transitional Kindergarten, Kindergarten Faculty & Staff

Level | Preschool Mary O’Neil, Teacher
Caryn Rutland, Assistant

Level Il Preschool  Nancy Torres, Teacher
Julie Peterson, Assistant

T-Kindergarten Leslie Colvin, Teacher
Tanya Sage, Assistant
Kindergarten Linda Murray, Teacher

Cherilyn Burke, Assistant

Elementary Faculty and Staff

Grade One Tess Barket, Teacher Exterzls
Chris Zehnder, Assistant Extension 263
Grade Two Leslie Monaco, Teacher Extamg®5

Cathy Wiegers, Assistant Extension 264
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Grade Three Mary Donnelly, Teacher
Mary Martines, Assistant

Grade Four Jan Mello, Teacher
Stefani Higuera, Teacher

Grade Five Becky Brown, Teacher

Music Teacher
Art Teacher

Patty Dee, Teacher
Mary Cowtiz, Teacher

Middle School Faculty Extensions

Middle School Team Leader Teri Stegman

Homeroom Six Jeff Palaszewski

Homeroom Seven Katie Dahan

Mary Ellen Mosley
John Overland

Ben Guise

Homeroom Eight

Subject Area Teachers:
Computer Teacher
Spanish Teachers

Ben Guise
JoAnn Martin
Patience Santos
Pat McKeague

Terra Colburn
John Overland,
Patience Santos

Algebra
Religion
P.E. Teachers

Support Staff
Counselor
Resource Teacher/Religion

BJ Woods
Jillian Iverson
Linda Marques

Administrative Assistant
Registrar
Accounting

Jannelle DiFronzo
Margaret Gresens

Extension 246
Extension 262
Extension 247
Extension 268
Extension 248
Extension 254
Extension 267

Extensioh 2
Extension 266
Extension 250

Extension 253
Extension 249
Extension 251

Extension 251

Extension 252
Extension 257
Extension 260
Extension 243

Extension 249
Extension 257

Extension 259
Exter2€d

Extension 240
Extension 242
543-2165

Extension 258

Athletic Director Pat Hix
Extended Care Staff Nativity Campus 549-8819
Leslie Colvin

Nancy Torres
Laura Crane
Melissa Flint
Maria Jacot
Andrea Modugno
Tanya Sage
Cherilyn Burke
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School Advisory Council

Pastor
Principal
Assistant Principal

Chairperson
Members

Parents Club Advisory
Council Officers

Scrip

Thrift Store

School Website

Old Mission Campus 548-0299
Mary Martines

Fr. Russell Brown
Tina Ballantyne
Linda Murray

Steve Rossi
Robin Cegelski
Mary Hwass-Hay
JD Childs

Ron Mainini
Michelle Fricks
Janelle DiFronzo

April Riforgiate/Lori Ronay
Jennilee Fisher

Leigh Anna Groshart
Celeste Gray

BJ Woods or Jillian Iverson
543-6019

Brittany Couch Manager
544-0720

www.oldmissionschool.com
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Old Mission School
Student/Parent Handbook Agreement
2011-2012

As a family, we have read th&ld Mission School Family HandboakIf we have a
student in middle school, we have also read thdiddle School Student Handbook
We agree to abide by the rules, regulations, and poies set forth in the
handbook(s), and we understand that continued enrbshent at Old Mission School
will depend on each student’'s academic work, efforbehavior, attitude, and
cooperation.

Please print all student name(s) and grade(s)

Signatures of Students:

Signature of Parent or Guardian:

Date:

This form must be signed and returned to your yo@stfonly child’s homeroom
teacher by the second Friday of September. Thaala for your support and
cooperation.
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